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MYHULIMNASTBHBIM OKPYT MPECHEHCHIAW
AOMUHUCTPALMUA
MOCTAHOBNEHWE

N D F-T1
or & 4.08. I8

O npesocraB/ieHHHM  MYHHLUHIAJbLHBIX
YCJAYr aAMHHHCTPALHEeH MYHHUHIIAIbHOTO
okpyra Ilpecuenckuii

B nensx peanuzanuu ®@enepansHoro 3akona ot 27 uions 2010 romga Ne 210-
®3 «O06 opraHM3alMM NPENOCTABIEHHS TOCYIAPCTBEHHLIX U MYHHULMMIANBHBIX
ycayr», Ha OCHOBaHHH mocTtaHoBjeHu# lIpaButenscTBa Poccuiickoii ®enepannu
ot 16 mas 2011 roma Ne 373 «O paszpaboTke U yTBEp:KIEHUH aIMUHUCTPATHBHBIX
pernamMeHTOB HCIMONHEHUS! TOCYIapCTBEHHBIX (DYHKIUH W aIMHHHCTPATHBHBIX
perjJaMeHTOB IpPeOoCTaBICHUSI IOCYyJapcTBEHHBIX yciayr», oT 16 aBrycra 2012
roga Ne 840 «O nopsiake moaadu U pacCMOTPEHHS JKallod Ha pellieHus U AeHCTBHS
(be3nmeiicTBHe) (enepalbHBIX  OPraHOB  UCHOMHUTEILHOH BIACTH M HUX
JOJKHOCTHBIX JIHL, (peiepalibHbIX MOCYAapCTBEHHBIX CIYIKAIIUX, JODKHOCTHBIX
JIMIL TOCYIapCTBEHHBIX BHeOKeTHRIX GounoB Poccuiickoii Meneparuu, a Takxe
I'ocynapcTBeHHoll kopriopauuu 1Mo atoMHol sHeprun  «Pocatom» u ee
JNOJKHOCTHBIX JIUI W mocTanoBneHus [IpaButensctBa MockBel oT 15 HOSIOPs
2011 rona Ne 546-1111 «O npenocraBnenun rocy1apCTBEHHBIX H MYHHIIUITATBHBIX
yenyr B ropoae MockBe» aMUHHCTPALIHAS MYHUIIUNIATEHOTO okpyra [Ipecuenckuti

IMNOCTAHOBJISIET:

1. YTBepauTs:

1) IMopsinox ¢opmupoBanns H BeaeHHs PeecTtpa MYyHHLHNAIBHBIX YCIYT
(mpunoxenue 1);

2) IMopsinok pa3paboTku U yTBEPKACHUS aAMUHUCTPATUBHBIX perjiaMeHTOB
MpeaoCTaBIeHUS MYHHIUNATBHBIX YCIYT (NpHiioxkeHue 2);

3) Tpebosauus K MpeoCTaBIeHUIO MYHUIUTIATEHBIX yCIyT
(mpusioxenue 3);

4) [Tonoxenne 06 OCOOEHHOCTSAX [MOJAa4H H PACCMOTpPeHHs kamod Ha
pemrenus u (unu) neiicteusg (OezmelicTBHe) AIMUHUCTPAUMH MYHUIIUNAIBHOTO
okpyra IlpecHeHCKHH, €€ JOMKHOCTHBIX /MLl M MYHHIMIAIBHBIX CIIyXKallux
(mpunoxenue 4).

2. Hacrosiiiee mocTaHOBIEHHE BCTYMAeT B CHIIY €O JIHS ero oduimnansHOoro
onyoyukoBaHus B OrofeTeHe « MOCKOBCKUH MyHHLMNAIbHBLIH BECTHHK.

> an3H8Tb YTpaTUBIIMMHA  CHIY  DOCTAHOBJICHHA MYHULUIIATIHTECTA



b2

BHYTPUTOPOACKOTO MYHHIHIANbHOro oOpasoBanus [IpecHeHckoe B ropoze
Mockse ot 15.06.2011 Ne 165-n1 «O Tlopsinke hopMHpOBaHHS U BeaeHus peectpa
MYHUIHIATBHBIX yeayr» H oT 15.06.2011 r. Ne 168-IT «O IMopsaxe paspaboTky u
YTBEPIKICHUS aIMUHUCTPATHBHBIX periiaMeHTOB MpeaoCTaBIeHuUs
MYHHULUNAIBHBIX YCIIyTY.

4. KOHTpOsb 32 HCTIONHEHHEM HACTOSIIEro TOCTAHOBIECHHS BO3NOKUTH Ha
3aMECTUTENIS [VIaBbl AAMHHHCTPAllHH MyHHLHMNANbHOrO OKpyra IlpecHeHCKwHil
Kopxosy B.B.

I'naBa axMuHHCTpanHK : :
MYHHUHNIAJALHOro okpyra Ilpecnencknii / ' JILA. Kopmuannuna
' [ /[(/z%.



[Tpunoxenne 1

K MIOCTAHOBNEHUIO aAMUHHCTPAIIHH

MY HULUIIATBHOTO OKpyra [IpecHeHcKuit
ot 21.08.2019 rona Ne 257-I1

[lopsinok
¢dbopmupoBanus 1 Bexennsi Peectpa MyHHUHNATBLHBIX YEayr

1. Hacrosimuii ITopsinok B mensix oOecriedeHust AOCTYIHOCTH, IONHOTHI,
JAOCTOBEPHOCTH M aKTYallbHOCTH CBEJIEHHWH O MYyHHULMMATbHBIX ychyrax (mamee —
CBelleHHs: 00 yciyrax) ycTaHaBIMBaeT TPeOOBaHUS K (POPMHUPOBAHUIO M BEJIECHUIO
PeecTpa MyHHIIMNANBEHBIX yCIIyT (naee — Peectp).

2. PeecTp comepXKuUT CBedeHUS O MYHHUIMMOANBHBIX  yCIyrax,
NpPEeNOCTaBIACMBIX aaMUHNUCTpalell MyHununanabHoro okpyra [IpecHenckwuii
(nanee — aAMHHUCTpALM ).

3.Peectp Bemercss B 9NEKTPOHHOM  BHJe B HMH(OPMALIHOHHO—
TeJICKOMMYHHKaluuoHHO  cetn  «MHtephner» Ha  oduumamsHOM  caiite
aIMUHUCTpaUMu (fanee — opULUANBHBIN caliT).

Csenenust o0 ycmyrax, pasMelLIeHHbIX Ha O(ULMATIBHOM caiiTe, SBISIOTCS
o0111e10CTYMHBIMHU U TIPEIOCTABIISIIOTCS OecriaTHo.

4. ®opmupoBaHue u BeJeHHe PeecTpa ocylecTBIIsIeTCs [I0CPEACTBOM:

a) pa3MelleHHusl CBelleHUuH o0 ycliyrax Ha odUUHaIbHOM caiTe (manmee —
pasMelieHue CBEIeHHH ).

0) HanpaBneHus cBefeHMH 00 ycmyrax Juis pasmeldeHus Ha [lopraie
roCyIapCTBEHHBIX U MYHUIUIIAIBHBIX yCIIyT ((PyHKIMH) ropona MockBel (nanee —
HanpaBJIeHHe CBEASHUH 11 pa3Melenus Ha [loprane).

5. Coctas cBefeHHi 00 ycayrax, HOAIeKaIIUX pa3MellleH IO, 3aroIHsIeTCs
COTJIACHO MPUJIOKEHHIO K HacTosiuieMy [lopsiaky.

6. Pasmerienne cBeieHuit obecrneduBaeT MYHHLMINAIBHBIA CIIYKalllUH
aJIMUHHCTPALIAN, K JOJKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO OTHECEHO BelleHHUe
Peectpa (nanee — MyHULIMINAABHBINA CITyKalIAN 1O BEICHHUIO peecTpa) B TeYEHHUE S
JIHEH! CO JIHSI MPeAOCTaBIeHUs TaKUX CBEEHUMN.

7. MyHUUHUIIAJIBHBIA ClTyKallldi 110 BEACHHUIO peecTpa:

a) ocymiecTBisgeT (PMKCHPOBAHHWE M XpaHeHHE HH(pOpMaLHH 00 HCTOPUU
U3MEHEeHUH CBeIleHHﬁ 00 yciuyre, obecrieyuBaeT CO3aHHEe W XpaHeHHEe apXHBHbBIX
Konui Peectpa;

0) oOecrieyuBaeT (UKCHPOBAHWE W XpPaHEHHME CBEAEHUM O JHULAXx,
NpeJoCTaBUBIINX CBeAeHUs 00 yciyre.

8. [IlpemocraBieHue cBeaeHMH 00 yciuyrax I pa3MElICHHs Ha
ouLHaTEHOM caliTe  OCYUIECTBISIETCS ~ MYHULUNAJIBHBIM  CIy’'KalllUM
aIMUHUCTpAlMHd, K  JIOJDKHOCTHBIM  OOSI3aHHOCTAM  KOTOpPOTO  OTHEeCeHa
OpraHu3auusi NpeJoCTaBJeHUs MYHWIMIIAIBHON YCIyrd BelneHue Peectpa B
TeyeHHe S5 JAHEH €O JHS YCTAHOBIGHHMS] W (WIM) H3MEHEHHs CBeIeHWH,
ONpeaeIeHHbIX B MPUIIOKEHUH K HacTosemy [lopsaky.



9. Cenenns 06 ycnmyrax HampaBISIOTCs Ul pasMmelleHus Ha [Toprane B
coorBercTBUM ¢ CornamennemM o0 MHQOPMALHOHHOM B3aUMOIECHCTBHM MEKIY
JlerapTaMeHTOM TeppHTOPHAIbHBIX OPraHOB HMCMOJHHTENBHON BAAaCTH ropoja
Mocksbl u anMuHHCTpanueli MyHUIMNATBEHOTO OKpyra [IpecHeHcKuii.



[Ipuioskenue
Kk lopsanky <¢opMHpOBaHHS W  BEICHHS
Peectpa MyHHUIIMNIATBLHBIX YCAYT

Ilepeuenn
CBeJleHHH 0 MYHHIHNAJILHON ycayre sl pazMenieHus
B PeecTpe MyHHIMNAILHBIX yCayr

1. HanmeHoBaHKe MyHUIIHNIAIBHOM YCITYTH.

2. HanMeHOBaHHS M PEKBH3UTHI 3aKOHOATENbHBIX M MHBIX HOPMATHBHBIX
NPaBOBBIX AKTOB, MPEAyCMaTpPHBAIOIINX IpPeAOCTaBlIeHHe MYHHIHIAILHOM
VCIIYTH.

3. HaummeHoBaHHs OpraHoB, Y4YacTBYIOIINX B  [PEJOCTaBICHHH
MYHULUTIAJIBHOH YCIIyTH.

4. HaumenoBanme, HoOmep, nara, cBeJeHHS 00 ONyOIMKOBAHMH
HOPMATHBHOI'O MPaBOBOr0 aKTa, YTBEPAMBINErO aJAMHHUCTPATHBHBIH perjamMeHT
MpeoCTaBIeHNs] MYHHUIIUNANbHON YCIIyTH.

5. CBeneHust o MecTe momauu 3ampoca (3asBJE€HUs) HAa MPeOCTaBlIEHUE
MYHHLMUIATBHON YCIIyTH.

6. HaumenoBanue pesyapTarta [pe1ocTaBieHus MyHHLUHNAIBHOM yCIyru.

7. HaumenoBaHHe NOKYMEHTa, MOATBEPIKAAIOLIEIO KOHCYHBIN pe3ysbTar
[peoCTaB/IEHUs] MyHULIMNIATBHON YCIYTH.

8. CseneHus O KaTeropusix 3asiBUTEJICH, KOTOPBIM IPEJOCTABIISETCS
MyHHULMOAlbHas yCayra.

9. Cenenua o mecre MH(OPMUPOBAHUS O IMpPaBUIAX IPeIOCTABICHHUS
MYHULMITAIbHONA YCITYTH.

10. CeemeHust 0 MaKCHMaabHO [JOMYCTHMBIX CpPOKax I[peaoCTaBIeHuUs
MYHHLUNATBHON yCIIYTH.

11. Csenenuss o0 OCHOBaHMSX [UIsi MPUOCTAHOBIICHHS IPEAOCTABIICHMS
MYHHLHIIAIBHON yclIyru 1M00 0TKa3a B NpeoCcTaBIeHUU MyHUIUTATBEHON YCIIyTH.

12.  HaumeHOBaHMS  JOKYMEHTOB, TOJUIeKAIIMX  IPEACTABICHHIO
3asBUTENEM U151 MOJNYyYeHHUsl MYHUIIUNAIBHON YCIYTH.

13. Csemenuss o0 BO3MOXKHOCTH (HEBO3MOKHOCTH) IIPeJAOCTaBICHUS
MYHHUIMTTATBHON YCIIYTH B MHOTO(YHKLIMOHANBHBIX LIEHTPAX.

14. CaejieHus 0 Bo3Me3AHOCTH (0€3BO3ME3IHOCTH) [pedOCTaBICHUS
MYHHULIUNIATBEHON YCIYTH U pa3Mepax IJ1aThl, B3UMaeMOU ¢ 3asiBUTeJIs, €CJIU yCllyra
[IPe10CTABIISIETCS HA BO3ME3IHON OCHOBE.

15. Csenenus 00 aAMMHHCTPATUBHBIX MpoOLEAYypaxX, MNOJUIeKAIIUX
BBIITOJTHEHHIO OPraHOM MECTHOI'0 CamMOyNpaBjieHUs TMpH MOpeAoCTaBISHUU
MYHMILIMIIAJILHOM yCIIyrH, B TOM 4YHC/I€ CBEAEHUS O [POMEKYTOUHBIX H
OKOHYATEJIBHBIX CPOKAX TAKUX aAMUHUCTPATUBHBIX ITPOLEAYD.

16. Ceenenust 00 ajpecax »3JIeKTPOHHONH MouThl, TejedoHax opraHa
MECTHOTO CaMOYTpPaBJICHHS.

17. CBeneHus o Mopsjike KOHTPOJs 38 UCIIOJIHEHHEM aIMHHHUCTPATUBHOIO

periamMeHTa.



18. Ceenenus o crocobax u opmax 00KajaoBaHMS peIleHUi U JeHcTBUIl
(Oe3melicTBUA) JOMKHOCTHBIX JIHI M MYHHUIMNAILHBIX  CJIY/KAIUX —MpH
NPeOCTABIEHUH YCIYTH U CBEIEHHUS O JOKHOCTHBIX JIMIAX, YITOJIHOMOYEHHBIX
Ha pacCMOTpPEHHE Kal00, UX KOHTAKTHbIC TJaHHbIE.

19. TexcT aAMUHMCTPAaTHBHOTO  perjaMeHTa, (OPMBI  3alPOCOB
(3asBIIEHMI), KOTOpPblE HEOOXOIUMBI 3asIBUTEITIO JUTS TONYUYEHHS] MYHUIIUTIATEHOMN
YCIYTH.

20. CaeneHums o0 jare BCTYIUIGHHS B CHIY aIMHHHCTPATHBHOIO
perjiaMeHTa.

2]1. Cenenusi 0 BHECEHUH W3MEHEHHMH B HOPMATHBHBIH MMPaBOBOH aKT,
YTBEPAUBIIUN aIMUHUCTPATHBHBIH periamMeHT NpedoCTaBIeHHS MYHHILHUTIATLHOM
YCIIyTH, ¢ YKa3aHUEM HOMepa, J1aThl, CBeIeHUs 00 onyOIMKOBaHUH HOPMaTHBHOTO
MPaBOBOr'O aKTa, KOTOPbIM BHECEHbI TAKHE H3MEHEHHS.

22. Csemennss 0 jare TnpekpallleHus IeicTBUS aIMHHUCTPATHBHOTO
permaMeHTa  MpeJOoCTaBIeHUs MYHHLUMNAIBHOM  YCIyrH (TpPH3HAHHUS  ero
YTPaTUBILIHM CHITY ).



[Ipunoxenne 2

K MOCTAHOBIECHHIO aIMUHHCTPALHH
MYHUIHTAILHOTO OKpyra [IpecHencknit
ot 21.08.2019 roma Ne 257-11

Iopsinok
PazspaboOTKH M yTBePKAEHHSI AAMHHHCTPATHBHBIX PErJaMeHTOR
npegocTraBjaeHisi MyHHIHOAABHBIX YCJAYT

. Hacroswmii Tlopsnox ycranaBnuBaer mnpaBuia paspaboTKH
YTBEPIKACHHUSI aJMHHHUCTPATHBHBIX perjiaMeHToB NpeOCTaBIECHUS
MYHHLIMIAIBHBIX YCIIYT (Jajiee — periiaMeHThl),

2. PernameHT ABIIS€TCS HOPMATHBHBIM [TPABOBBIM AKTOM aIMHHHCTPALIAN
MyHUOMIIAIBHOTO  okpyra  [lpecHenckmii  (mamee —  aaMuUHHCTpaLus),
ONPEICIIAIOMNM NOPALOK, CTAHAAPT NMPEeIOCTaBAeHU MyHHUUNAIbHOM YCIYTH, B
TOM HHCJIC COCTaB, CPOKH U IOCJIEA0BATENILHOCTh aAMUHUCTPATHBHBIX TPOLELYD
(HeHcTBHI), OCYIIECTBISIEMBIX aAMHHHCTpALHell MO 3ampocy (Gu3nvecKkoro umu
FOPHAMYECKOr0 JMua JHOO HMX YNOJHOMOYCHHBIX MpEACTABUTENEH B paMKax
OTHOMOYHH, YCTaHOBJIEHHBIX HOPMAaTUBHBIMH MPABOBBIMU akTaMu Poccuiickoii
®Qesepaunu, MpaBOBBIMU aKTaMH ropoja MOCKBBI M MYHHUHIATbHBIMH
NpPaBOBLIMH aKTaAMM, U B COOTBETCTBHH ¢ TpeboBaHusiMu DenepalbHOro 3aKoHa
or 27 urong 2010 roma Ne  210-®3  «O6 opraHu3aluu  MpefoCTaBIeHHS
FOCYapCTBEHHBIX U MYHHIIHIIANBLHBIX YCIYD», 8 TAKXKe MOPSA0K B3auMOAeHCTBHS
MEXKIY  CTPYKTYPHBIMHM  MOJAPA3ACICHUSIMU, JOKHOCTHBIMH  JIHLIAMH H
MYHULIHIIANBHBIMHA  CIIyKAlUMMH  aJAMHHUCTpAUMH  NOpH  NPeaocTaBlICHUN
MYHUIUTTAIBHOU YCIYTH.

3. Permament  paspabaTbiBaeTcsi ~ MYHULHMIANBHBEIM  CIIYIKALIUM
aIMUHHUCTpAllMH, K  JO/DKHOCTHBIM  OOA3aHHOCTSAM  KOTOPOTO  OTHOCHTCH
OpraHu3zalusl NpeaoCTABIEHH COOTBETCTBYIOeH MyHUIIHTIAILHOHN yeayru (naree
— HCITOJIHUTEIIB).

4. Ilpu pa3paboTke MpoeKTa periaMeHTa HCIIOIHHTEb:

a) ompejenseT IepedeHb HOPMATHBHBIX MPABOBLIX aKTOB Poccuiickoil
Oeniepaliiy, IPaBOBBIX aKTOB ropofa MOCKBBI M MYHHLMIANBHBIX MPABOBBIX
aKTOB,  SBJISIOLIMXCS  TIPaBOBBIMH  OCHOBAaHHUSMM Uil TIPeIOCTaBlICHHUS
MYHHIUNATBHON YCIyTH;

0) ocCyllecTBIAET aHalW3 HOPMATHBHBIX MPABOBBIX akToB Poccuiickoil
(Dc,uepaul/m, MpaBOBLIX aKTOB ropoja MOCKBBI, MYHHIHIIAJIbHbBLX 11PpAaBOBLIX AKTOB,
PerymupyIouX IIpeaocTaB/ieHHe MyHHUIIUTAJIbHOW YCIIYTIH.

B) OCYLIECTBIAET aHalu3 MACHCTBYIOLIErO MOpPSAAKA IPELOCTABICHUS
MYHHIIMITATBHON YCIYTH U OLEHKY 3(P(QEeKTUBHOCTH €€ NMPEeJOCTABIECHHUS C LEIbI0
COBEPUICHCTBOBAHMS (ONTUMHU3ALMH ) aAMUHHUCTPATUBHBIX IpoLeayp (neicTBuii);

I) OIpeneNnseT IMOCIeA0BaTeIbHOCTE aJMUHUCTPATHBHBIX IPOLIELYP
(mercTBUI) ¢ y4deToM TMpeIOKEHHM MO ONTHMH3AOUKM MPEeAOCTABICHHS
MYHULMIIAJBHON YCIIyrd, BO3MOXKHOCTH TIPEHOCTaBIICHHUs] €€ B DJIeKTPOHHOH

dopme;



J1) OCYLIECTBJIAET aHalu3 BOCTPeOOBAHHOCTH MYHMIIMIAILHONW YCIyTH B
5JIEKTPOHHOM (opMme, BO3MOKHOCTH €€ MPEAOCTABICHHS TOJBKO B 3JIEKTPOHHOM
(opme Ge3 TUUHOro NPUCYTCTBHS 3asABUTENS B aIMUHHCTPALIHH;

€) paspa0aTeIBaeT MPOEKT CTaHAApTa NPEIOCTaBICHUS MYHHUIUIATLHOMN
YCIIyTH;

’K) BBIMOJIHAET APYTrHe J1eHCTBUS 1715 pa3paboTKU MPOeKTa periamMeHTa.

5. IIpoeKT pernaMenTa MoAjiekKuT He3aBUCHMOM dKCIIEPTH3e U SKCIIEPTH3E,
MPOBOJIMMON aJIMUHUCTpallMedl (namee — BHYTPEHHsSS JKCIEpPTH3a), a TakKe
AHTUKOPPYNLUOHHOM SKCIepTH3e.

AHTHKOPPYIILIHOHHAsT JKCIEPTH3a MNpPOEKTa periaMeHTa MPOBOJUTCS B
MOPA/IKE, YCTAHOBIEHHOM ISl IMPOBEAEHUs AHTUKOPPYILHOHHOM 3KCIIEPTH3LI
HOPMATUBHBIX TIPABOBLIX AKTOB M MPOEKTOB HOPMATUBHBLIX MPABOBBEIX A4KTOB
aJAMUHUCTPALIUU, OJTHOBPEMEHHO ¢ BHYTPEeHHEN KCIIepTH30IA.

6. HMcnonnurens obecmeunBaeT pa3MeLIeHHE IIPOSKTa perjiaMeHTa Ha
ouIMaTEHOM caiite aIMUHUCTPALIUU B uHbOpPMaAUOHHO-
TeJIEKOMMYHHUKAIIMOHHOU ceTH «MHTepHeT» (mamee — o(QUUIHUANBHBIA CcalT) c
yKazaHHeM CPOKOB MpHeMa 3aKII0UYeHHI He3aBUCUMOI dKCIepTH3bl (CpOK npHueMa
3aK/IIOYEHHN He MOXeT OBITh MeHee OIHONo Mecsiia CO [JHS pa3sMelleHHs
perimamMeHTa), a Tak)ke KOHTakTHOM uHpopmauuu (tenedon, dake, amapec
3JIEKTPOHHOM MOYTEI, TOYTOBLIH ajpec) AJd HalpaBIeHUs TaKUX 3aKIIIOYeHHUI.

7. Tlpu  nocTyrieHMH  3aKIIOYEHHH  HE3aBHCHMOH  3KCTEPTH3bI
UCTIOJIHUTENb B TeUeHHEe MATH JHEeH CO JIHS OKOHYAHHUS CpOKa MpUeMa ITUX
3aKJTIOYeHHH, paccMaTpHBaeT UX M NPHUHHUMAET pelleHHe 10 pe3yJbTaTaM KaKIoi
TaKOH JKCIEepPTU3BbL: O J0paboTKe MpoeKTa periaMeHTa Wil O Hellelecoo0pa3HOCTH
yueTa 3KCTIepPTH3HL.

8. IlpuHsTBIE HMCHONHUTENEM pelLIeHUs MO pe3yabTaTaM pPacCMOTpPeHHs
3aKJIIOYeHHIH HE3aBHCHMOM JKCMepTH3bl O(OpMISIIOTCS CIpaBKod o0 wurorax
HEe3aBUCUMOH AKCIIEPTU3BI, B KOTOPOH YKAa3bIBAIOTCS:

a) HAUMEHOBAHHE [POEKTA PEraMeHTa;

0) naTta pa3MelieHus MPOEKTa perjiaMeHTa Ha OHIIHATTEHOM CaiTe;

B) JlaTa OKOHYAHUS MpUeMa 3aKII0UeHU He3aBUCHMON dKCIEePTH3EI,

I') KOJIMYECTBO MOCTYNHUBUINX 3aKIIOUEHHH HE3aBUCHMOHN IKCTIEPTH3HI;

1) coep’kaHHe TIOJIOKEHHH IpOoeKTa perjaMeHTa ¢ YYeToM 3aK/IOYeHHH
HEe3aBUCHMOMN HKCIepPTH3Hl (¢ M3JI0KeHHeM pelaKIHH TaKHX TOJIOKeHMH 10 HuX
U3MEHEHUS );

€) MOTHBHUpPOBaHHOEe 00OCHOBaHHE PELIeHHsI O HelellecooOpa3HOCTH yyeTa
3aKJIFOYEHUH He3aBUCUMOM IKCIIEPTU3BI.

9. MconuuTtenb B cpok He Oosee MATH AHEH mocie [HsS OKOHYaHWs CpoKa
pueMa 3aKJIIOYeHHI He3aBHCUMOH SKCMepTH3bl HaNpaBisieT MYHHIMIAIBHOMY
CMy)KallleMy aaMHHUCTpPAIlMH, K JIOJUKHOCTHBIM — 0OS3aHHOCTSIM  KOTOPOTO
OTHOCHTCSl [paBoBoe ofecredyeHue AesITENIbHOCTH  aJMUHUCTpALUH, AJis
IPOBEICHUS BHYTPEHHEH 3KCIepPTHU3BI:

a_) MMPOEKT MNOCTAHOBJIEHWA aIMHHHUCTPAallHH 00 YTBEPIKIACHHUH pPErjlaMeHTa;

0) MPOEKT periaMeHTa;

B) KOITHHU 3aK/IIOUeHUIT He3aBHCUMON SKCTIePTH3bI (ITPU UX HATHUUM);



T') KOITHIO CITPaBKK 00 UTOrax He3aBHCHMOM 3KCIIEPTH3BI.

10. Tlpu mpoBeneHMM BHYTpPeHHeil OSKCHEPTH3BI IIPOEKTa perjameHTa
IPOBOIUTCS OLICHKA:

a) COOTBETCTBHSA IIPOEKTA periiaMeHTa TpeGOBaHHAM, MPENbABIAEMBIM K
HeMy  QenepanbHbIM  3akoHOM — «OO  OpraHW3anMU  MpeAOCTaBIEHHUS
roCyNapCTBEHHBIX W MYHMIIMMAIBHBIX YCIYI» M HNPHHATHBIMH B COOTBETCTBHU C
HUM HOPMAaTHBHBIMH MPAaBOBBIMH aKTaMH;

0) y4eTa pe3yibTaTOB He3aBUCHMOH IKCIIEPTH3BI B IPOEKTE PerjiaMeHTa.

11. Cpok npoBefieHHs BHY TPEHHEH 3KCIEPTH3bI U TOATOTOBKH 3aK/I0UEHNS
Mo ee pe3yjbTaraM He MoXeT ObITh Oojee necsaTH paboyux OHEH co JHs
MPEeACTABICHUS JAOKYMEHTOB (IyHKT 9). 3akitoueHue BHYTPEHHEH 3KCIePTH3LI
HaNpaBJIgeTCsl HCTIOJHUTENIO B IEHb €0 M0ATOTOBKH.

12. McnonuuTens B TeyeHue TpeX JHEH CO JHS MOJyYEHHS 3aK/IHOYCHUS
BHYTPCHHEH OKCIEPTU3bl OOECneunBaeT ydeT 3aMeyaHWid M IpelJioKeHuil,
COIepKalllUXCA B 3aKiMo4YeHHH. B ciaydae HecornmacHs HCHOJHHTENS €
3aKJIFOYEHUEM  BHYTPEHHEH OKCIEePTHU3bl, pelIeHWe OCTaeTcsl 3a IJIaBoH
aIMHHHCTPALUH MYHULIMIIAIIBHOTO oKpyra [IpecHeHCKHH.

13. WcnonnuTenh B CPOK, HE TMPEBBIUAIOUMH [ATh AHEH CO JHA
pacCMOTpEHHS  3aK/IIOYeHHs  BHYTPeHHeH  JKCIepTu3bl, BHOCHUT  TIJaBe
aJIMHHUCTPALIMd MYyHHUHNAIbHOrO okpyra IlpecHeHCcKuit nmpoekT periameHTa, K
KOTOPOMY MPHUJIararTcs:

a) MPOEKT IMOCTAHOBJIECHUS aIMUHUCTPALMK 00 yTBEepPKAEHUH periiaMeHTa

0) copaBku 00 WuTOrax HE3aBUCUMOH HSKCIEPTHU3BI, B TOM YHCIIe
HE3aBUCHMOH aHTUKOPPYIILIMOHHON SKCIIEPTU3EI;

B) 3aK/IOYEHUS] BHYTPEHHEH OSKCIEepTH3bl, B CJydyae Hecorjacus ¢
3aKIIFOYEHUEM BHYTPEHHEH IKCIEePTU3bl, MUChbMEHHBIE BO3PKEHHUS,

I') NPOEKTbl MyHHMLMIAIBHBIX PABOBBIX aKTOB, B Cllydae eClid B Mpolecce
pa3pabOTKM TMpOEKTa perjaMeHTa BBISBISETCS BO3MOXKHOCTh OINTUMMU3ALMH
(IOBBILIEHUST KadecTBa) NMPEIOCTABICHUSI MYHHUIIMIAIbHONW YCIYrd TPH YCIOBHH
M3MEHEHHH COOTBETCTBYIOLIUX MYHHUIHUIIATIbHBIX IPABOBBIX aKTOB.

14. PersmameHT yTBep)KIaeTcsi IIOCTAHOBIEHHEM AaIMHHUCTpAlUH |
BCTYIIA€T B CHJIy CO JHS ero oQUUUaIbHOrO OnyOJHKOBaHHS, €ClH B
[TOCTAHOBJIEHUM HE OTrOBOPEHO UHOE.

OnHOBpeMeHHO ¢ oMyOIMKOBaHHEM PeriIaMeHT MOANEeKHUT pa3MellleHHI0 Ha
opunMaIbHOM  caiiTe,  HMHQOPMALUMOHHBIX  CTEHAAaX B  IOMEIICHHAX
aJIMUHHUCTPAIIHH.

15. BHeceHne W3MEHEHHM B periiaMeHT OCYIIECTBIISETCA HA OCHOBaHUU
U3MeHeHHH, BHeceHHbIXx B  DegxepanbHblii  3akoH «0OO6  opraHu3anuu
NpeJOCTaBICHNUSI TOCYHApCTBEHHBIX M MYHUUMINAJIBHBIX YCIyI» W HHbIE
HOpMaTUBHBIE NpaBoBble akThl Poccuiickoil Penepanuu, NpaBoBble akThl ropoaa
MockBbl M MyHHUIMNAIbHBIE TPaBOBble aKThl, 4 TakXke B  [esX
COBEPIIIEHCTBOBAHHUS aIMUHHUCTPATUBHBIX MpoLEeLyp (neiicTBUIA) o
Mpe0CTaBICHHIO MYHHLIUNATBHON YCIYTH.



[Ipunoxenne 3

K MOCTAHOBIIEHHIO AIMHHHCTPALHH
MYHHUIHTIANILHOTO oKpyra [Ipecuenckmii
or 21.08.2019 roma Ne 257-T1

TpeboBanus
K IPeJoCTABAEHHIO MYHHIIHNAABLHBIX YCJAYT

O0ue noaoKeHUs

L Hacrosimumu TpeboBanusmu PEryaupyroTcs BOIIPOCHI
MPABOOTHOLICHUI  MEXKIAYy  aAMHUHMCTpalHeld  MyHHLUIAIBHOTO  OKpyra
[IpecHenckuli (nanee — aAMMHHCTpPAILHs) W 3asBUTEISAMH [IPH [PEIOCTABICHUH
MYHHULIUIIATIBHBIX YCIIYT.

2. [TocranoBnenusmu aIMMUHUCTPALINU 00 YTBEpKIAECHUH
aIMHHMCTPATUBHBIX PETJIAMEHTOB IPEIOCTABICHUS MYHHLUIANbHBIX YCIYT
(asiee — peryiaMeHThl) MOTYT OBITh YCTaHOBIEHEI JIOMOIHUTENbHEIE TpeOOBaHUA K
NPEIOCTaBIEHUIO COOTBETCTBYIOLINX MYHHIHUITAIbHBIX YCIIYT.

Tpedosanusa kK HHGOPMHPOBAHHIO 3asiBHTeNEIH
NpH NpejoCcTABJCHHH MYHHUHIAJBHBIX VCAVI

3. 3asBuTenb UMeET NPaBoO Ha NoJjiyyeHue Bced HHGOPMALMU, CBI3aHHOM C
NpefoCTaBIeHUEeM eMy MYHHULNaIbHOMN yCIIyTH.

4. OcHOBHbIMH TpeOOBaHUAMHM K HH(POPMHUPOBAHHUIO 3asBUTENCH MpH
NPeIOCTaBIEHUH MYHULUIIANbHBIX YCIIYT SIBISIOTCS:

1) nocToBepHOCTH HHPOPMALIUH;

2) nosHOTa HH(OPMAIHH;

3) HarAsIAHOCTH (hOPM MpeocTaBIsieMoll HHGOPMAIIHK;

4) nocTynmHOCTh HH(OpPMAIHH;

5) onepaTUBHOCTH MPEIOCTABICHUS HHMOPMALIUH;

6) aKTyaJIbHOCTh UH(POPMALIUK;

7) npepoctasiieHHe HHpoOpMaLUu Ha 0€3BO3ME3HOH OCHOBE.

5. Ilpm nmnpenocTaBieHMM  MYHUUUIIQJIBHOW  YCIYTH  3aSBUTEIIO
IpeJocTaBIsieTcsi HHOpMaLus 0:

1) mecte HaxoxkaeHus W rpaduke paboTbl aAMHUHHUCTPALMU, BKIFOYasI
MecT0 U rpapuk mnpueMa 3anpocoB (3asiBlEeHMI) Ha NpejocTaBleHUe
MYHULHUIAIBHBIX YCIYT U MHBIX JOKYMEHTOB (MH(pOPMAIMK), HEOOXOIUMBIX JIJIs
NPeJOCTABICHHUS MYHHULUNAIBHON yCIyTH (Janee — JOKYMEHTHI);

2) HaMEeHOBaHUH JIOJIKHOCTH, (DaMUIINU, UIMEHHU, OTYECTBE (TIpH HAJIU4YUH)
MYHUUUNAIBHBIX CHY)XKallUX aIMUHHCTPALHH, OPTaHU3YIOIIHUX NpPedoCTaBICHHE
MYHHIIUITATBHON YCIYTH (Jajiee — MyHUIIUTATbHbIE CTY/Kalllie) U UX KOHTaKTHBIX
TenedoHax;

3) no4TOBOM ajpece, agpecax NIEKTPOHHOH MOYTHI, OPULMATBHOIO caiTa
B HH(OPMAIMOHHO-TEJEKOMMYHUKALIMOHHON ceTH «MHTepHeT» ajiMUHHCTpaluH

(manee — opUIIMATTBHBIN CANT);



4) nmepeyHe TIPeNOCTABISEMBIX MYHHMUMIAIBHBIX  YCAYr, CpOKax
NpelOCTaB/ieHUs MYHHMIHUIAILHBIX YCIyT, YCIOBMSIX B3WMaHUs IIaThl 3a
NPEeAOCTaBJICHUE MYHHUHUIAIBHBIX YCIYl, pa3Mepe Takoi IuIaThl, €CiIu
MYHHUIMIIAJIBHAS yCIIyTra MNPeJoCTaBiseTcs 3a CHeT CPe/ICTB 3asiBUTEIA,

) ImepeuyHe JOKYMEHTOB (o0pasuax HX 3anojiHeHus) U HHPOpMALNH,
HEeOOXOAMMBIX JUIS MONy4YeHHS MyHHLMOAIbHOW ycoyrd W dopMax ee
MpeAcTaBIeHUs (OTACIBHO IS Kaxk10H MyHUIIUIAIbHOH YCIyTH);

6) nmnopsake oOkanoBaHUs pelleHWH W jAeiicTBuil  (Ge3melicTBus)
aJIMHHHUCTPALIUH, €€ AOJIKHOCTHBIX JIULl U MYHHLUMIAIBHBIX CITY/KAIIHX.

6. MHudopmaums o MyHHMUMDAIBHOW  yciIyre  MpeaocTaBiseTcs
MOCPE/ICTBOM:

1) TenedoHHOM CBSI3M,

2) ounmanbHOro caiirta;

3) pa3menienuss Ha MHQOPMALMOHHBIX CTEHIAX WM HHBIX HCTOYHHKAX
MH(POPMUPOBAHUS B MOMEIIEHUSIX aIMUHUCTPALINN;

4) nyGnukauuii B cpeicTBaX MaccoBor HHpOpMALINK;

5) Tloprama rocymapCTBEHHBIX W MYHUIHUNAJBHBIX YCIYT ((GYHKIINIA)
ropojaa MockBbsl;

6) MHBIX CIIPaBOYHO-UHGMOPMAILHOHHBIX MATEepHaIOB (THUCTOBOK, OpOLIOp,
OyKJIeTOB H Ap.).

7. Ilpu nuuyHOH mojaue 3asiBUTENEM B aJAMHHHCTPALHIO AOKYMEHTOB,
3adBUTEb UHPOPMHUPYETCA O CPOKaX M MOPSAIKE pacCMOTPEHUs! JOKYMEHTOB, a
TaKXKe O TNOpsJKe MONy4YeHHS! NOKYMEHTa, MOJATBEPIKAAIOIIEro MpeaocTaBleHHe
MYHULUNATBHOW YCIyTH.

8. C MoMeHTa mpeAcTaBNeHUs JOKYMEHTOB 3asBUTENb UMeeT MPAaBO B YacChl
npuemMa obpaTHUTbCs Jasi MOodydeHus: uUHpopMauuu 00 ITarne paccMOTPEeHHS
AOKYMCHTOB.

9. 3asiBUTENSIM MOTYT OBITh MPENOCTaBlIeHbl CIAEAYIOLLHE KOHCYJIbTaLUU
(muyHO B ycTHOH (opme, B mnucbMeHHOH QopMe uiIM 1O TenedoHy) o
npeAaoCcTaBICHUH MYHHIHUIIANIbHBIX YCIIYT:

1) o0 T1paBOBBIX  akrax, periaMeHTHPYIOWHUX  MPEeAOCTaBJICHHE
MYHULIUIIATBHON YCIIYTH;

2) o nokyMeHTax (nH(pOpManuH), MPEAOCTaBICHHEe KOTOPhIX HEOOXOAUMO
IS TIOJTyYeHHs MYHHIMIIQIbHBIX YCJIYT, a Takke O JOKyMEeHTaX (MH(pOpMaLHH)
JUIS  TIpeJlOCTaBI€HUS MYHUIMNAIbHOW YCIYrH, peLIeHHWE O TIPeacTaBIeHUU
KOTOPBIX 3aBUTENIb TPUHUMAET CAMOCTOATE/IBHO;

3) 00 anpece, rpaduke paGoThl aIMUHUCTPALINH;

4) o rpapuke TmpHeMa JIOKYMEHTOB W  BbIIa4d JOKYMEHTOB,
MOJ/ITBEPKIAI0IINX MPEAOCTaBICHHE MY HHLIUITAIbHOH Y CITyTH;

5) o nopsake oOxamoBaHMS pelleHWil W JelicTBHH  (Oe3meicTBHSA)
aIMHAHUCTPALIUH, €€ JOIKHOCTHBIX ULl U MYHHULIUNAIbHBIX CITy/KallHX.

10. KoHcynpTauuu U mpejocTaBIeHUe 3asABUTENAM B XOJ€ KOHCY/IbTalMi
¢opm (011aHKOB) JOKYMEHTOB SIBJISIIOTCS 0€3B0O3ME3THBIMH.

11. B cimy4ae eciu ans KOHCYJIbTalluK TpedyeTcs MPOAOIKUTENIEHOE BPEMS

(6omee 30 MUHYT), 3a4BHUTENIO MOXKET OBITh IIPEUIOKEHO O0paTUThCS 3a



HeoOXonuMoli HHpOpMalHell B NHUCHMEHHOM BHIE JIMOO HAa3HAYEHO OpYroe
yIo0HOe JUIsl 3asBUTENISL BpeMst LISl YCTHOTO KOHCY/IbTHPOBAHHUS.

12. B mectax mnpuema IOKyMEHTOB HHGQOpMALUs Uid 3asBUTENS O
[IPEIOCTaBJICHUM MYHHUIHMIIAIBHBIX YCIYT pasMellaercss Ha WH(POPMALMOHHBIX
CTeHJIaX WJIM MHBIX UCTOYHUKAX WH()OPMHPOBAHUS.

TpeboBaHus K JOKYyMeHTaM U HH(POPMALHH, HEOOXOTHMBIM
AJIA peJoCcTABIeHUs MYHHIHAJIBLHOH YCayru

13. IlepeyeHp AOKyMeHTOB (uHdopManuu), HEOOXOAUMBIX IS
NPEeIOCTABIIEHUsS MYHULMMNANBHOW YCIIYyTM, YCTAHABIMBAeTCSl perjaMeHTOM |
SIBIISIETCS] UCYEPITBIBAOLIUM.

14. ®opma 3ampoca (3asBleHHUs) YTBepKaaeTcs periameHTtom. [Ipu
pa3pabotke QopMbl 3anpoca (3asBieHUS) NpeAyCMaTpUBAeTCsl HalWyue B
yKa3zaHHOW QopMe BceX pPeKBHU3HTOB, TpeOYeMBIX IS TPeaoCTaBIeHHS
MYHULMOAIBHON YCIIyTH, KOTOpBIe 3asBUTENb O/DKEH 3alOJHUThL (yKaszarhk), a
TAKI)Ke COrIacHe 3asiBUTeNst Ha 00paboTKy ero nepcoHanbHbIX TaHHbBIX.

15. B cnyuae ecnu ans mpenocTaBleHHS MYHHUHTANBHOH YCIYTH
HeoOxonuma o0paboTka MepcoHaANbHBIX JaHHBIX JHLA, He SBIAIOUIerocs
3asiBUTENIEM (3a MCK/IIOYEHHMEM JIMll, MNPU3HAHHBIX B YCTAHOBJIEHHOM MOpsiJKe
0e3BeCTHO OTCYTCTBYIOIIMMH, M pPa3bICKUBAEMBIX JIHMI, MECTO HaxXOKICHHUS
KOTOPBIX HE  YCTAaHOBIIEHO  YIIOJHOMOYEHHBIM  (pelepajibHbIM  OpraHoOM
HCTIOJTHUTEIFHOM BIACTH), M €CAM B COOTBETCTBHU C (eepanbHbIM 3aKOHOM
00paboTka TakUX IMEePCOHANIBHBIX TAHHBIX MOYKET OCYILECTBISITLCS € COTJIACHS
yKa3aHHOI'O JiMua, Npu OOpallleHUMH 3a MOJyYEeHHEeM MYHHIIMNAIbHON YCIyTH
3aABUTEIb HOTIOJHUTEIBHO [MpeJocTaBisieT [JOKYMEHThl, MOATBEpIKIAOIIHe
MoJiydeHHe COTJIACHsI YKa3aHHOIO JIMLA MIIH ero 3aKOHHOIO INpeJcTaBuTeNns (IHua,
MMEIOIIEero MpaBo MpeJCTaBIsTh HHTEPEChl (PU3UUECKOro JIMIA B COOTBETCTBUU C
3aKOHOATeJbCTBOM) Ha 00pabOTKy NepcoHaNbHbIX JaHHBIX YKa3aHHOIO JIULL.

16. IlpencraBnsieMple 3asiBUTeNIeM JOKyMeHTbl (uHdopMmaius) Ha
OyMaKHOM HOCHUTEJIE JOJKHBI COOTBETCTBOBATH ClIENYIOLIMM TPeOOBaHUAM:

1) He UMETH NOAYUCTOK H UCMPABICHHH TEKCTa,

2) He UMeTh MOBPEKICHUI, HaIUYHe KOTOPBIX HE I03BOJIAET OJHO3HAYHO
MCTOJIKOBATH UX COJAEPIKAHUE,

17. Konmun MOKYMEHTOB, HE 3aBEpPEHHBIE HOTAPUYCOM, MNPEACTaBIIAIOTCS
3asBHTEIEM BMECTE C OpHIHHAJaMH JOKYMEHTOB, €CJIM HHOE HE YCTaHOBJIEHO
COOTBETCTBYIOIIUM pPEeriIaMeHTOM.

18. JlokyMeHTBI, BbIJaHHbIE KOMIETEHTHBIMH OpTaHaMH HHOCTPaHHBIX
rocyflapcTB M IpeICTABJIEHHble 3asBHUTENeM Js TIOJy4eHHs MYHHUIHITATbHON
YCIYTH, JOJDKHBI OBITH JIETalM30BaHbl, €CIH HWHOE HE MpeXyCMOTPEHO
MEKIyHapOAHbIMH JorosopamMu Poccuiickoir denepauuy, M IEPEBEAEHbI HA
pycckuii s3pIk. B ciywasix, MpegycCMOTpeHHBIX (henepanbHbIMKU  3aKOHAMH,
BEPHOCTH MepPeBo/a 10J17Ha ObITh HOTAPHAIIBHO YIOCTOBEPEHA.



19. B ciyyae eciiu TOKyMeHTBI MOJAIOTCs Yepe3 MpeCTaBUTes 3assBUTENS,
J0JKeH OBITh TpeAcTaBieH JOKYMEHT, MOATBEPIKAAIONIHN MOJTHOMOYHS Ha
OCyLIeCTBIIEHHE NeHCTBHI OT HMEHHU 3assBUTEIIS:

1) odopmieHHas B COOTBETCTBHH ¢ 3aKOHOIATENLCTBOM Poccuiickoii
Qenepanuu 10BepeHHOCTD (IUIs1 PU3UYECKUX JIHIL);

2) ogopmieHHas B COOTBETCTBHUM C 3aKOHOZATeNbCTBOM Poccuiickoii
Genepauny JOBEPEHHOCTb, 3aBepeHHAs M€4YaTblo (IPH HAJIUYUK) 3asBUTENS U
NOANMCAaHHAs  PYKOBOIMUTENEM  3asiBUTENSl WM YMOJHOMOYEHHBIM  3THUM
PYKOBOAHTENIEM JTHLIOM (151 FOPUIHYECKUX JINI);

3) komus pelieHUss O HazHayeHWW uiau o0 u30paHuu nubO MpuKaza o
Ha3Ha4YeHUH (PU3UYECKOro JIMila Ha JOIKHOCTh, B COOTBETCTBHU C KOTOPBIM TaKoe
¢u3uveckoe suIo o0Jagaer MpaBoM JeicTBOBaTh OT HMMEHHU 3asBUTeNs 0e3
JIOBEPEHHOCTH.

Cratyc # TIONIHOMOYHS 3aKOHHBIX [MpeAcTaBUTeNed 3asBUTENs —
du3znyeckoro JMla MOATBEPKIAIOTCS  JTOKYMEHTaMH, [peayCMOTPEHHBIMH
(enepanbHBIMHU 3aKOHAMH.

20. 3asgBuTenb MpyU OOpalleHUM 3a MOJYyYECHHEM MYHHIMIIAJbHOH YCIyrH
[PeACTABISIET JOKYMEHT, YIOCTOBEPSIOLINNH €ro JHWYHOCTh B COOTBETCTBUU C
3aKoHOoaTtenbcTBOM Pocculickoil Penepanmi.

VY nocroBepeHrue TUYHOCTU IpaKJaHWHA, HE JIOCTUTrIIero Bospacra 14 jer,
MOKeT OBITh TNPOU3BEAEHO €ro 3aKOHHBIMH [PeACTaBUTENSIMU  (JIMLIAMH,
UMEIOIIMMH  NpaBO  MpPENCTaBIAThL ero  HWHTepeckl B COOTBETCTBUM €
3aKOHOJATEJILCTBOM ).

TpeGosanusi kK npueMy (MOJYYEHHIO) H PETHCTPALHH 10KYMEHTOB

21. Jlng noyuyeHUs MyHHIIAIAIBHON YCITYTH 3asiBUTEIIb MOYKET:

1) BpyYdTH AOKYMEHTBHl JIMYHO MYHHUIMIANLHOMY  CIyJKallemy,
OTBETCTBEHHOMY 3a MpHeM (IoJIyuYeHHe) U PErucTpaliio 10KyMEHTOB,;

2) HanpaBUTh JIOKYMEHTHI MO MOYTe, B Cllyyae, eCcjii dTO MPeayCMOTPEeHO
COOTBETCTBYIOILUM perjlaMeHTOM.

22. OcHOBaHHEM JUlsl Hadada MpPeOCTaBICHUS MYHHIUIIAJBLHOH YCIyTH,
ecIM HHOE He IpelycMOTpeHo MpaBoBbiMH akTamu Poccuiickonn ®enepanuw,
NPaBOBEIMH aKTaMd Tropoaa MOoOCKBE, MyHULUUNATBHBIMH  HOPMATHBHBIMU
NpPaBOBLIMH aKTaMH, B TOM YHCJI€ PErJIaMeHTOM, SABISETCA TMOCTYyIUICHHE OT
3adBUTENS TOKYMEHTOB B aAMHUHHUCTPALHIO.

23. B ciyuae ecnu uHOe He IpeAyCMOTPEHO HOPMATHUBHBLIMHU ITPABOBLIMU
akramu Poccuiickoli ®enepalldd, HOPMATHBHBIMM I1PaBOBBIMH aKTaMH Topoja
MocKkBbI, MYHHIHMATbHEIMH ~ HOPMATHUBHBIMU  [IDABOBBIMH  aKTaMH  CpPOK
Mpes0CTaBIeHHs MYHHIUIAIBHOMN YCIyTH HAYHHACT UCUUCIISATBCS HA CIeAYIONIIHH
pabounii JeHb Mocje [HS PerhcTpaly JOoKyMeHTOB. B ciyuyae mnpenocraBieHUs
MyHUIMIAIBHOM  yCJAyrH B JeHb OOpallleHusl CPOK  MpeJoCTaBlICHUs
MYHHUIMIIATBHON YCIYyTrH HAYMHAeT HMCUMCIATRCA C MOMEHTa perucTpalui
JTOKYMEHTOB.

24, MyHHIMMANLHBIN CITY’KaIMiH, OTBETCTBEHHBIH 3a MpHeM (MonydeHue)



U PETUCTPALIMIO TOKYMEHTOB, ITPH MOJyYEeHHUH TOKYMEHTOB:

) ycranaBnuBaeT mnpeaMeT JOKYMEHTOB, W MpH JMYHOM OOpalleHUuH
3asABUTENIS — IMYHOCTD 3asIBUTETIS;

2) mpoBepseT IpeICTaBICHHBIE JOKYMEHTHl H4  COOTBETCTBHE
TpeOOBaHHUAM, yCTAaHOBJICHHBIM HOPMAaTHBHBIMH [PaBOBBIMU akTaMu Poccuiickoi
®enepany, HOPMATHBHBIMH  MPaBOBBIMH  aKTaMd  ropoga  MOCKBBI,
MYHHIUNATbHBIMH HOPMATHUBHBIMHM IIPABOBBIMH aKTaMH K O(OPMIEHHIO TaKux
JOKYMEHTOB, HacToAIMM TpeGoBaHusM u TpeOOBaHUAM perjlaMeHTa.

25. Tlpu HamW4uyd HEOOXOAUMBIX JOKYMEHTOB JUIS INPeJoCTaBIEHHUS
MYHHLUHIIAIBHON YCIYTH M COOTBETCTBMM HX TpeOOBaHMSM, YCTaHOBJIEHHBIM
HOpMaTHBHBIMU MpaBOBbIMH akTamMu Poccuiickoit ®denepaunu, HOpMATHUBHBIMH
NpaBOBBIMH aKTaMH ropoaa MOCKBBI, MYHHLHMIIAIbHBIMH HOPMAaTHUBHBLIMH
[IpaBOBbIMH  aKTaMH K O(MOPMJEHHIO TaKHX JOKYMEHTOB, HACTOSILIHUM
TpeboBanussM M TpeOOBaHHAM peIrVIAMEHTA, MYHHULUHITAIbHBIH  CIIY’KallHUii,
OTBETCTBEHHBIN 3a [IPUEM (I[IOJYUYCHHE) U PErUCTPALIUIO JOKYMEHTOB:

1) B citydae niu4HOro oOpallieHus 3asBUTENS:

a) €ecld TpeACTaBleHbl KOMUU HEOOXOOUMbBIX JOKYMEHTOB, CBepser
[peACTaBIEHHBIE IKIEMIUISIPbl OPDUTHHAIOB M KOIIHK JOKYMEHTOB, JelaeT Ha HUX
OTMETKY 00 UX COOTBETCTBMM MOJUIMHHBIM 3K3eMIUIspaM, 3aBepsieT CBOeH
MOJIIUACHIO ¢ YKa3aHUEM JIOJDKHOCTH, (JaMUJTMK, UMEHU U OTYECTBa ([IPU HAJTUYUK ),
BO3BpalllaeT OpPHUTHHAIBI JOKYMEHTOB 3asBUTEIIO, 3a HCKIIOYCHHEM CJIYy4acs,
MpeayCMOTPEHHBIX HOPMATUBHBIMH ITpaBoBeIMH akTaMu Poccuiickoit Menepanny,
[PABOBBIMU aKTaMH ropoaa MOCKBbI U MYHULUNAIbHBIMU HOPMATHBHBIMU
[IPaBOBBIMH aKTaMH,;

©6) ecnu KOMUM HEOOXOAUMBIX JIOKYMEHTOB He IIpelACTaBlIeHBI,
OCYUIECTBNIIET KOMUPOBaHHWE JOKYMEHTOB, JellaeT Ha HUX OTMeTKy 00 ux
COOTBETCTBUHU MOJTMHHBIM IK3EMILIAPaM, 3aBEPAET CBOEH MOAMNUCHIO ¢ YKa3aHUEM
JOKHOCTH, (haMHJIHM, HMEHH M OT4vecTBa (MIpH HAJIMYMH), BO3BpalLaeT
OpPUTHHAJIbI JOKYMEHTOB  3asiBUTEIIO, 3a UCKITFOUEHHEM CITy4aes,
TIpelyCMOTPEHHBIX HOPMAaTHBHBIMU TpaBOBbIMH akTtamu Poccuiickoit Denepauuu,
MPaBOBBIMH akTaMu ropona MOCKBBI W MYHHIHUNAIBHBIMH HOPMAaTUBHBIMU
MIPaBOBLIMHU AKTaAMH;

B) BHOCHT 3aluCh O I[IpuUeMe JOKYMEHTOB B JKypHan perucrpauun
JIOKYMEHTOB; CPOK PerHCTPalUU JOKYMEHTOB He JOJKEH MpPeBbIIATh 15 MUHYT C
MOMEeHTA UX Ipe/ICTaBIeHUSs 3asiBUTENIEeM;

r) Ha JOKYMEHTaX YKa3bIBaeT NaTy MOTydeHHs, CBOH (aMUIHI0, UMs H
OTYECTBO (IIpU HAJIMYKUU) U 3aBEPSET JUYHOH MOAIHCEIO,

1) opopMIIIeT B ABYX IK3EMIUISIPAX PACIIUCKY B MOIYYEHHH JTOKYMEHTOB H
3aBepseT TMUHON MMOATIUCHIO KaKIbIA 3K3EeMILISP PACIIUCKH;

e) mepeJaeT 3agBUTENIO Ha MOJAMUCH 00a IK3EMIUISPA; MEepBblil IK3EMIUIAP
PACIUCKH B TOJIYYeHHH JTOKYMEHTOB OCTABISIeT Y 3asBUTeNsl, BTOPOH 3K3eMILIAp
pactMckH  mpuoOimaeT K - gokymeHtaM. [lpy  momyueHumu — pesyjbTara
[IpeJOCTaBIeHUs] MYHHULIUITATBHONW YCIyTH 3asgBUTE/b CTABUT JIMYHYIO MOMAIUCH (C
pactmmdpoBkoil haMUINK, UMEHH, OT4ecTBa (IIPH HAJMYHHU) B COOTBETCTBYIOILEH

CTPOKE BTOPOT0 IK3EMILISAPA);



K) TepefaeT TPHUHSTHIH KOMIUIEKT JOKyMEHTOB MYHHLHITATEHOMY
CiIy’alieMy, OTBETCTBEHHOMY 3a 00paboTKy JTOKYMEHTOB;

2) B cityyae [ojy4eHus JOKYMEHTOB I10 [OYTe:

a) BHOCHUT 3allUChb O TMpHeMe JOKYMEHTOB B JKypHal perdcTpaluu
TOKYMEHTOB; CpPOK PErucTpaldi HJOKYMEHTOB He JOJ/UKEH IPEeBBIATh OJHOTO
pabouero OHS C MOMEHTa €ro TMOJydYeHHS OT MYHHIMNAIBHOIO CIy’XKallero,
OTBETCTBCHHOTO 3a AENIONPOU3BOACTBO;

0) Ha JOKyMeHTaX yKa3blBaeT Jary IOJyueHHsl, CBOM (paMUIIHIO, UMS H
OTYECTBO (IIpU HAJIMYKUH) U 3aBepsieT TUYHOHN MOAMUCKIO;

B) oopMIAeT B ABYX 3K3eMIUIAPAX PACITHCKY B MOJNyYEHHH JOKYMEHTOB H
3aBepsieT JMYHON NOANMCHIO KaXKIbli 3K3eMILISAP PACITHCKH;

r) nepenaeT OG(OPMICHHBIH OJK3EMIUIAP PaClUCKA MYHHIUITATBHOMY
CIIy’KallleMy, OTBETCTBEHHOMY 3a JEJIONPOU3BOACTBO, IJIsl OTIPABKH IO MOYTE B
Te4YEeHHE OJHOTO pabouero AHs MOcye JHs PErHCTPaldy JOKYMEHTOB,;

1) HHPOPMHPYET 3asiBUTEIIA O CPOKaX U Crocodax MmoayyeHus T10KYMEHTOB
U (uaM) MHQOPMALMH, NOATBEPKIAIOLIMX  pPe3ybTaT  I[peJoCTaBlIeHuUs
MYHULHUIIAILHON YCIIyTH,

€) TmepelaeT MpPHHATHIH KOMIUIEKT JOKYMEHTOB MYHHLHIAIbHOMY
Clly’KallleMy, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

26. 3asBUTENI0 OTKA3bIBACTCSA B IpHEME JOKYMEHTOB, I[IPU HaJW4MH
ClIeAYIOLIMX OCHOBaHHUM:

1) npencraBieHHblE JIOKYMEHTBI HE COOTBETCTBYIOT TpeOOBaHUSM,
YCTaHOBJIEHHBIM HOPMATUBHBIMH IPaBOBbIMU akTamMu Poccuiickoit @enepaiuy,
MpaBOBbBIMH aKTaMH ropouaa MDCKBbl, MYHHUIIHUTAIbHBIMHA HOpMaTHUBHBIMHA
MPaBOBBIMU aKTaMH, HaCTOAILUM TpeboBaHNsAM, periaMeHTOM;

2) mpencTaBiAeHHbIE OKYMEHTBl YTPaTUIM CHUIY (JaHHOE OCHOBaHHE
[pPUMEHSIETCST B CIIydasX MCTEUEeHHUs CpoKa [CHCTBHUS INOKYMEHTa, €CJIM CpPOK
NEeUCTBUS  JIOKYMEHTa YKa3aH B CcamMOM JOKyMeHTe Ju0O  ompeleneH
3aKOHOZATEJIbCTBOM, a TakKe B  HMHBIX  CHOydasX, I[IpeiyCMOTPEHHbIX
3aKOHOZATeNbCTBOM Poccuiickol @enepanuy, IMPaBOBBIMH aKTaMH Tropoja
MoOCKBBI, MyHULIMITAIbHBIMY [TPABOBBIMU aKTaMH );

3) 3asgBuUTeNeM TPEACTAaBIEH HEMOJHBI KOMIUIEKT JIOKyMEHTOB,
yKa3aHHBIX B perjiaMeHTe B KauecTBe JOKYMEHTOB, MOJANEKAIUX 00S3aTeIbHOMY
MpeACTaBIeHHUIO 3asBUTEIIEM;

4) npenctaBieHHbIe TOKYMEHTBI COJEp/KaT HENOCTOBEpPHblE U (HJIH)
MPpOTUBOPEUHBLIC CBCIICHHS ]

5) mogaya AOKYMEHTOB OT UMEHH 3asBUTEIsl HE YMOJIHOMOYEHHBIM Ha TO
JHLOM;

6) obpaieHue 3a IpeJOCTaBIEHHEM MYHHUIMIIAALHOM YCIYTH JHIla, He
SBJSIOIIErOCsS  TMoJydyaTeneM MYHUUUNAIbHOW YCIYTH B COOTBETCTBHH C
perjiaMeHTOM (JaHHOE€ OCHOBaHHE HE IMPHMEHACTCA B Cily4ae, ecClId B
COOTBETCTBHHM C PErjaMeHTOM K 3asBUTENIO MpelbsBlsercs TpeboBaHHE O
HaJIMYMKU CTICLIMAJIbHOTO IIpaBa, I[IOATBEPAUTE HAIHW4YHE KOTOPOr0 BO3MOKHO
TOJIBKO B TIpoiiecce 00paboTKU JOKyMEHTOB);

7) obparneHHe 3asBUTENS 32 MyHULIMIIATIBHOM YCIIYTOH B  IMHHHCTPALIHIO,
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He TPEI0CTABIISIONIYIO TPEOYIOIIYIOCs 3asSBUTENI0 MyHHULUNATILHYIO YCIYTY;

8) MHBIX OCHOBAHMUH, yCTAaHOBJIEHHBIX PeriiaMeHTOM.

27. TlepeueHp OCHOBaHHH [UI1 OTKaza B [pHeMe JOKYMEHTOB,
HEOOXOMUMBIX ISl TPENOCTABIEHUS MYyHHLHUIIAIbHON YCIyId, YCTaHOBIEHHBIN
perjiaMeHTOM, SBJISI€TCS UCHUEPIBIBAIOIINM.

28. Ilpu Hanmuuuu OCHOBaHMH /IS OTKaza B TMpHEME IOKYMEHTOB,
MYHHULHNAJIbHBIH  COy)KallliHi, OTBETCTBEHHBIH 3a npuem (MOMy4YeHHE) U
PerucTpalHtio J10KyMEHTOB:

1) B citydae TUYHOTO oOpallleHUs 3asiBUTeIIA:

a) yBEIOMIISIET B YCTHOH (hopme 3asiBUTENsl O HAJIMYMM OCHOBAaHUU st
OTKa3za B IpHEMe JIOKYMEHTOB, OOBACHAET €My COJAepKaHHe BbIABICHHBIX
HEJJOCTATKOB, MpeasaraeT TNPHUHATE Mepbl 10 HUX YCTPaHEHHWIO, BO3Bpallaer
3asBUTEIIO JIOKYMEHTBI;

0) B ciay4dae TpeOOBaHHUA 3asABUTENIEM NPENOCTABICHHS €My MUCBMEHHOIO
pemieHUs: o0 OTKa3e B MpUeMe JOKYMEHTOB (Jjajiee — MOTUBUPOBAHHBIH OTKa3):

BHOCHT 3allHCh O IIpHEME [JOKyYMEHTOB B JKypHal pErHCTpaluu
AOKYMCHTOB,

OCIJOPMJTHE!T 1 MOANHUCEIBACT B ABYX DK3eMILIApax MOTHBHPOB&HHbIﬁ OTKa3
C yKa3aHWeM IIPMYMH OTKa3a B MpPHEME JOKYMEHTOB (Jajee — NMpHYMHA OTKasa B
npueme);

BblI@eT (HanpassieT) 3asBUTENIO NEPBBIH 3K3eMILISIP MOTHMBMPOBAHHOIO
OTKa3a B CpOK, YCTAaHOBJEHHBIH periameHToM. Bropoil  sK3eMILIIp
MOTHBHPOBAHHOTO OTKa3a C MOJAMUCHIO 3asBUTEJSI O IMOIYYeHHH (C OTMETKOH 0
cmocobe HamnpaBJICHUA  peIICHHA BEISIBHTGJ'EEO) ocTacTCcsa Ha XpaHCHHH B
aJIMUHUCTpALIUH;

BHOCHT 3aluch 00 OTKasze B MpHEME JOKYMEHTOB B JKypHall perHCTpalHu
JIOKYMEHTOB;

2) B citydae MoJly4eHHs JOKYMEHTOB 10 TOYTe:!

a) BHOCHUT 3allUCh O NpHUEME JAOKYMEHTOB B JKypHAl perucTpanuu
JIOKYMEHTOB; CPOK PErucTpalid [JOKYMEHTOB HE [JOJKEH IPEBBIIIATbH OQHOTO
pabovero OHS C MOMEHTa ero MOJy4YeHHs OT MYyHHIHIAILHOIro CIIy’Kallero,
OTBETCTBEHHOIO 3a JEJIONPOU3BOJICTBO;

6) odopmisieT W MOANKHCHIBAET MOTHBHPOBAaHHBLIA OTKa3 ¢ yKasaHHEM
PUYIHMH OTKa3a;

B) nepenaetT opOpPMICHHbII MOTHBHPOBAHHBIA OTKa3 W MpEACTaBICHHBIC
3assBUTEJIEM  OpPWUTHHAJBI  JIOKYMEHTOB  MYHHIMNAIBHOMY  CIIy’Kallemy.
OTBETCTBEHHOMY 3a JEJIONPOM3BOJACTBO, JJIS OTIPAaBKH [0 T0YTe B TeYeHHUe
OHOro padovero QHS MOCHE JHs PErHCTPalHU JOKYMEHTOB;

r) BHOCHT 3alllich O BblJade (HampaBlIeHHWH) MOTHBHPOBAHHOIO OTKa3a B
COOTBETCTBYIOLIHMH KypHAall peruCcTpaliy JOKYMEHTOB.

29. B pernameHTe yCTaHaBIWBAaETCsA MpaBO 3asgBUTENA OTO3BATH
JIOKYMEHTBI.

30. Jis oxumaHHs Odepead BO3MOMKHOCTH O(OPMIEHHS JOKYMEHTOB
OTBEJeHbl MeCTa, OCHAIlleHHBIe CTYNbSIMH, CTOJNAMHU (CTOMKAMH) C HaJTHYHEM

nucueil Oymaru, pydex, 0J1aHKOB 3aIPOCOB (3asIBIEHHUI ).



TpeOoBaHust K yueTy 10KYMeHTOB

31. YVyer HOKYMEHTOB OCYHIECTBIISIETCS MYHHIIMIIAILHBIM CIIYKAIIHM,
OTBETCTBEHHBIM 3@ [MpHUeM (IOJyYEeHHE) U  PETUCTPALUI0  JOKYMEHTOB,
MOCPEJICTBOM BEIEHUS JKypHajga PpEerucTpaluyd JOKYMEHTOB Ha OyMa)KHOM M
3JIEKTPOHHOM HOCUTEJIE.

32. Xypran peructpaliu  JOKYMEHTOB  COJIEPKUT  CIIAYIOIIHe
o0s3aTebHbIe PeKBU3UTHI IPH paboTe ¢ JOKYMEHTAMM:

1) nopsiAKOBEII HOMeEP;

2) perucTpalMOHHbBIH HOMED;

3) nara u BpeMsi peTUCTPallHH JOKYMEHTOB;

4) crioco0 obOpalleHus 3asBUTENS (JTUIHBIH TPHEM, TT0YTA);

5) cBemeHHsA O 3asgBHTeNe — (aMHIHA, HMs, OTHECTBO (MPH HAIUYHH)
3asiBUTEIS;

6) KOHTAKTHbIE TaHHbIE 3aABUTENS (TenedoH, aapec MEeKTPOHHON MOYTHI U
HHBIC JJaHHbIE);

7) HauUMeHOBaHHe MPe0CTaBIIeMONH MYHULIMNATLHON YCAYTH;

8) mepedyeHb NPEACTABICHHBIX 3asgBUTEJEM IOKYMEHTOB (C yKa3zaHUEM
PEKBH3UTOB COOTBETCTBYIOIIHX IOKYMEHTOB);

9) nomxHOCTh, haMuIMs, UMsl, OTYECTBO (MPH HATHYHUHN) MYHHIIMIATBHOTO
clTy’Kallero, OTBETCTBEHHOTO 3a MpUEM (MOJIyYEeHHE) U PETrUCTPaLIUIO JOKYMEHTOB;

10)  pmomxHoCTh,  amunmsi, UMs, OTYeCTBO (IIpU  HAIUYHUH)
MYHHUIUNATBHOTO CIIy)KaIllero, OTBETCTBEHHOI0 38 00paboTKy 1OKYMEHTOB;

11) npata daxkTHuecKOro IpeloCTaBleHUs 3asiBUTEII0  pe3yJbTaTra
MpeAOCTaBICHUs MyHULIUTIAIBHON YCITyTH;

12) Texy1iuii cTaTyc paccMOTPEHHUS I0KYMEHTOB:

«3aperucTpUpOBaHON;

«OTKa3 B PErucTpaiimu» — O3Ha4yaeT, 4TO 3asiBUTE/IIO OTKa3aHO B IIpUeMe
JTIOKYMEHTOB;

«Ha WCIIOJIHEHHWW» — O3HAYaeT, 4TO HJEeT PacCMOTPEHHE TOKYMEHTOB I10
CYIIECTBY;

«IIPHOCTAHOBJIEHO» — T[PH YyKa3aHWM 3TOro0 CTaTyca o00s3aTerbHO

3alOJHAETCA PEKBH3UT «CPOK, Ha KOTOPBIM IPHOCTAHOBIEHO MpeNoCTaBICHHE
MYHULUNANBHON YCIyru»;
«OTO3BaHO» — YKa3bIBAETCS, €CJIM JOKYMEHTEI OTO3BaHbI 3asIBUTEIIEM;

«pelIeHo TOJOXKUTENBHO» — O3HAuYaeT, 4YTO 3asiBUTENIO MpeaocTaBlieHa
MyHULIMTIaJbHAas yCciyra;
«OTKa3aHO» — O3Ha4yaeT, 4YTO 3asBHUTENI0 OTKa3aHO B IMPelOCTaBIECHUH

MYHULUMATLHON YCIIYTH;

13) naTa u3MeHEHHA CTaTyCca pacCMOTPEHUs TOKYMEHTOB;

14) cpok, Ha KOTOPBIH MPHOCTAHOBIIEHO MPEeIOCTaBIeHHe My HULIUNAIbHOM
YCIIYTH;

15) camunusi, UM, OT4YeCTBO (IpM HAJIMYHMKU) MYHHLHUIATIBHOTO
CIY’KAIero, BBIAABINETO (HATPABUBIIEr0) 3agBUTENIO NOKYMEHTHl U (MIH)
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HH(QOPMALHUIO, TOATBEPKAAIOIIHE TIPENOCTABIEHHe MYHHIUIIANBHOM YCIIYTH.

33. XKypHan perucTpaidu JOKYMEHTOB Ha OYMaXHOM HOCHMTENE — 3TO
KHHMra y4dera, 3alOJHEHHAas BPYYHYIO, B TBEPAOM IeperuieTe, MPOLIHYpPOBaHHAa,
MIPOHYMEepOBaHHas, 3aBepeHHast MOAMHUCHIO TJ1aBbI aIMIUHUCTPALHH
MyHHLIHIIANBHOro okpyra IlpecHeHckuil (manee — riaBa aJIMWHHUCTpalldH) |
CKpeIlIEHHas NeYaTbio aJIMUHUCTPAIHH.

Omubky B 3amucsiX HCOPaBIISIOTCS MyTeM 3a4epKMBaHWS HEMpPaBUIbHOM
3alUCH  C yKa3aHWeM TMPaBHIBHOM peJaklud U 3aBepPEeHHEM TMOIIHCHIO
JODKHOCTHOTO JIMIA (MyHHMLHIIAIBHOIO CJIYIKAIIero) aAiMUHHCTPALIMK, BHECIETo
WCTIpaBIIEHUsI, C YKa3aHWEM ero NOJDKHOCTH, (GaMHIUH, UMEHM, OTYecTBa (mpu
Hanmuyuu). Vicrons3oBaHHe KOPPeKTUPYIOLIMX CPEACTB JHOO 3aMeHa CTPaHMI B
)KypHaJjie perucTpaluu JOKYMEHTOB He IOy CKaloTCH.

34. Tlpu monydeHUH [OKYMEHTa, MOJATBEPKAAIOIIEro IpeIoCTaBIeHUe
MYHHULUIIAIBHOH YCIyrd, Ha pPYKH 3asgBUTENb CTAaBUT JIMYHYIO IIOAMHCH (C
pacimdpoBKOi (aMHIIMK, UMEHHU, OTYeCTBA (MPH HAJIMYUH) B COOTBETCTBYIOLIEH
CTPOKEe 3ampoca W B rpade KypHala perucTpald JOKYMEHTOB Ha OyMaskKHOM
HOCHTEJIE.

TpeboBanus Kk 00paboTKe JOKYMEHTOB

35. OcHoBaHueM [Uis Haudaja NpoOLEAypbl SBISETCA IOJIy4YeHUE
MYHHULUIIATBEHLIM  CTY’KAIlliM, OTBETCTBEHHBIM 3a 00paboTKy IOKYMEHTOB,
[TOJIHOI'O ITaKE€Ta NOKYMCHTOB, IIPCACTABICHHBIX 3asABUTCIICM.

36. MyHUUMNAIBHBIMN  CAOyKaluii, OTBETCTBEHHBIH 3a 00paboTKy
JOKYMEHTOB:

1) ocylecTBISeT MPOBEPKY J1OKYMEHTOB, IIPeICTaBIeHHbIX 3asiBUTEIEM, Ha
COOTBETCTBHE TpeOOBaHMSIIM, MPEABIBISIEMbIM K COACPKAHHIO U OQOPMIICHHIO
TaKUX JOKYMEHTOB HOPMAaTUBHBIMH MpaBoBbIMHU akTamu Poccuiickoit @enepanuu,
IMpaBOBEIMH  AKTaMU T0Opoaa MOCKBHI, MYHUUHIIAJIBHBEIMH  HOPMAaTHBHBIMH
NIPaBOBbIMHU aKTaMH;

2) Ha OCHOBaHUM aHajM3a CBEACHUM, CcoIep)KalMXCs B INOKYMEHTax,
VCTaHABJIMBACT HAJIMYUC IIPpaBad 3aABUTEJIA Ha I[PEIOCTABJICHUC MyHlflLIH]'IEU[bHOﬁ
YCIYTH;

3) npu BBISBIEHUM OCHOBAHUN JJIS NMPUOCTAHOBJIEHUS TMPEIOCTABIEHUS
MYHUIUNIATBHON YCIYTH TOTOBUT TMPOEKT pEIIeHUsT O MPUOCTAHOBIECHUH
NpeaoCTaBlIeHUsl My HULIUTNIAIBHOW YCIYTH, BUSUPYET €ro U MepeaacT N0KyMEHThI C
[POEKTOM COOTBETCTBYIOLLEro pelleHus riase aaMuHucTpanuu. Ilpoekt pemenus
O TMPHOCTAHOBJIEHUU TIPEINOCTABICHUS MYHULHUIIAIGHON YCIYTd  JOJDKEH
colepkaTb MOTHBUPOBAaHHbIE [IPUYMHBI [IPUOCTAHOBJICHUS IIPENOCTABICHHUS
MYHHULIMIIAIBHOW YCIYTH, COOTBETCTBYIOIINE OCHOBAHUSIM /ISl [IPUOCTAHOBJICHHS
ee IMpedOCTaBIEHMS, TPEAYCMOTPEHHbIM  perjiaMeHTOM, a TakXke CpoK
HpI/IOCTaHOB.ﬂeHI/Iﬂ;

4) npu BBISABIEHUM OCHOBaHWH Ul OTKa3a B MOJIYYeHHHM MYyHULIMNAIbHON
YCIYTH TOTOBUT MPOEKT pellieHust 00 0TKaze B MpenocTaBIeHHH MYHULMNAIbHOM

YCIYyrd, BH3UPYET ero U ImepenaeT JAOKYMEHTHI C TPOEKTOM COOTBETCTBYIOILIETO



penieHus raaBe aaMUHHCTpaUuu. [Ipoekt pemenus o6 oTkaze B MpepoCTaBIeHUH
MYHHUIUIAIBHOHN YCIIyTH JIOJDKEH CoAepkaTh MOTHBHUPOBAHHbIE TPUUUHBI 0TKAa3a B
NPeOCTaBIeHHH MYHMIMIIAIBHON YCIYTH, COOTBETCTBYIOIIME OCHOBAHHUSAM ISt
OTKa3a B €€ IIPeJOCTaBIEHUH, ITPELy CMOTPEHHBIM perjiaMeHTOM;

5) ©OpH OTCYTCTBUH OCHOBaHMH Juld OTKa3a B [PeJOCTaBICHUH
MyHHUIHIIAIEHON yCIYyrM TOTOBUT MPOEKT PpeIIeHHs O IpeloCTaBlIeHUH
MYHHUMIATBHOH YCIYTH U NMEPENacT JOKYMEHTBI C MPOEKTOM COOTBETCTBYIOIIErO
pemieHHss TiaaBe aaMUHUCTpauuu. [lpoekt peumieHHMss o0 mnpemocTaBICHHU
MYHHULHITATBHON YCIyTHM COHEPKUT CBEJCHHs, XapaKTepHu3yrollue pe3yjibTar
MpeJ0CTaBICHHsI My HULIUNIATBHON YCIyTH;

37. PermameHTOM MOTyT OBITh YCTAQHOBJIEHbl OCHOBAaHHUS IS
[IPUOCTAHOBJIEHUS! TIPEOCTABICHUSI MYHULMINAIbHOW YCIYIH, 4 TakkKe CpOKU
[IPUOCTAHOBJIEHUS NIPEAOCTABICHUS MyHULMIIATLHOM YCIIyTH.

CpoK MpHOCTAHOBJIEHUS TPENOCTABICHHUS MYHHULMNAJIBHOW YCIyTH
WCUUCIIACTCA C JaThl MPUHATHS PeLIeHHs O MPHUOCTAHOBJICHUH MPea0CTaBICHUS
MYHHULUNAIBHON YCIyTH.

[TpenocraBiieHHe MYHMIMNAIBHOH YCJIyM BO30OOHOBIISIETCS He I03/Hee
pabouero AHs, CIEAYIOLIEro 3a IHEM YCTPaHEeHHUs NMPUYHH, CTABLIMX OCHOBAHUEM
IUI TIPUOCTAHOBIICHHUS NPEAOCTABICHHS MYHHLMIIATBHON YCIyTH. 3asBUTEIIb
UHPOPMHpYeTCs O BO30OOHOBIEHHHM MpPEJOCTaBIEHUS MYHULUNAIbHONW YCIYTH
CIOCOOOM, YKa3aHHbBIM B 3arpoce (3asBICHUH).

38. TlepeyeHr OCHOBaHWH Uil TIPHOCTAHOBJIEHHS IPEIOCTABIICHUS
MYHHULIHUTIATBHOH yCIyTH, YCTAHOBJIEHHbIH perjiaMeHToM, SIBIISIETCS
HCYEPTIBIBAKOLIMM.

39. PemeHne o NPHOCTAHOBIEHHH MpPeAOCTABIEHHS MYHHULMIATLHON
YCIYTH HamnpapiseTcsl 3asBUTENIO He T03/IHee cIeAyIollero pabouero qHs ¢ AaThl
NPUHSATHS PEIICHHST O MPUOCTAHOBAEHWH NPENOCTABICHUS MYHULHIAIBHOH
yCIYTH JuOO0 BBIAETCS 3aABUTEIIO B JeHb OOpalleHHs B Cllydae IpeioCcTaBIeHUs
MYHULIUNAIBHON YCIIYTH B JIEHb 00pallleHusl.

39. PemeHne 0 MPHOCTAHOBIEHHH IMPEAOCTABICHHUSI MYHHULUNAIbHON
YCIYTH U CPOK MPHOCTAHOBJIEHUS PErUCTPHPYIOTCS B JKypHajle pPerucTpaluH
JIOKYMEHTOB.

40. OcHOBaHUAMH U1 OTKa3a B MPeIOCTaBICHUH MYHULIUNIAIBEHON YCIIyTH
ABJIAIOTCA:

1) npencraBieHHe MOKYMEHTOB, HE COOTBETCTBYIOIIHX TpeOOBaHHSIM,
YCTAHOBIIEHHBIM MPaBOBBIMH akTaMu Poccuiickoit Menepanmu, ropoga MoCKBBI U
MYHUITUNIATBHBIMU MPABOBBIMU aKTaMH, HacToAWUM TpeboBaHUAM, perilaMeHTOM,
eclli yKazaHHBbIe OOCTOATENLCTBAa OBLTM YCTAHOBJIEHbI B Tpolecce 00pabOTKH
JIOKYMEHTOB;

2) yTpara CHJIbl TIPEACTABIEHHBIX JIOKYMEHTOB, €CIIM YKa3aHHbIC
00CTOATENBLCTBA OBLTH YCTAaHOBJIEHBI B MpoLiecce 00pabOTKH JOKYMEHTOB,

3) ucTeueHue Cpoka MPUOCTAHOBIEHUS TPETOCTABIEHUS MYHUILIUTNIATEHOH
YCIYTH, €Clid B TEYEHME JAHHOIO CpoKa He OBLIM YCTpaHEHbl 00CTOATEIBCTBA,
MOCITY KUBIIIHE NPpUYAHAMHA i  [PUOCTAHOBIEHHS  IPEIOCTaBICHUS

MYHHITUTATEHON YCITYTH;



4) Hanuuyue B TPENCTABICHHBIX JOKYMEHTax MPOTHBOPEYHBBIX ITHOO
HEJIOCTOBEPHBIX CBEIACHUH, €CH yKa3aHHBIE OOCTOSTENbCTBA ObLIN YCTAHOBIICHBI
B rpoLiecce 00paboTKH TOKYMEHTOB;

5) oOpamieHue 3a NpeaOCTaBICHHMEM MYHMLMIAIbHOW YCIyrd JiMLa, He
ABJIAIOLIErocs. IMOJIy4aTelneM MYHUUHUNAIbHOW YCIYTH B COOTBETCTBHH C
pernaMeHTOM (JaHHO€ OCHOBaHUE TMPUMEHSETCss B TOM cliydae, eclJd B
COOTBETCTBUM C pPEIVIAMEHTOM K 3asBHUTEI0 MpPeAbsBseTcs TpeOOBaHHE O
HAJIMYUH CHEeUUaIbHOrO IipaBa, I[OATBEPAUTh HaJH4Hhe, KOTOPOro BO3MOXKHO
TOJIBKO B mpoliecce 00paboTKH JOKYMEHTOB).

41. PernameHTOM MOTYT ObITH YCTaHOBJIEHBI IOMOJHUTEIbHBIE OCHOBaHUA
Ul OTKasa B IIPeJOCTaBIIEHUM MYHHULMNAIBHOH YCIYyrH, IpealyCMOTPEHHbIE
HOpPMaTUBHBIMU ITpaBOBbIMU akTaMu Poccuiickoil Menepanun, NpaBoBbIMH aKTaMH
ropona MocKBbI U MyHHIIUTTAIBHBIMA HOPMAaTHBHBIMU [IPABOBBLIMU aKTaMH.

42. TlepevyeHb OCHOBAHMM sl OTKa3a B MPEOCTABICHUH MYHHIIUNIAIBLHOH
YCIIYTH, YCTAaHOBJIEHHBIN PErlaMeHTOM, SIBISIETCS UCHEPIBIBAFOIINAM.

43, PemeHue o0 oTKaze B IIPeJOCTaBICHUM MYHHUIUINAILHOHW YCIYIH C
yKa3aHUEM TPUYMAH OTKa3a HAIPaBJAETCs 3asABUTEIIO HE MO3JHEEe CIEIYIOIIEero
pabodero mHS C MAaThl HPUHATHS pelleHusi o0 oOTKasze B IIPeJOCTaBIEHHH
MYHHILIMNIANEHON YCIyru Tu00 BbIAAeTCs 3asBUTENIO B JIeHb 00palleHus B clyvae
MpeaocTaBIeHUsS MyHULIMIATbHON YCIYTH B JIeHb 00paLleHus.

44. Pemenue o0 oOTKa3ze B MNPeaOCTABICHUM MYHHLHNAJILHOH YCIyTrH
perucTpupyeTcs B XKypHajle perucTpaluu JOKyMEeHTOB.

TpeGoBaHHs K NPHHATHIO PellIeHHN NPH
NpeaoCTABJIEHHH MYHHUHNAILHON YyCIayr

45. OcHoBaHHEeM [Js TPHHATHA peLIeHUs TIpH [PeJoCTaBlIeHUU
MyHHIMIAIBHON  yCIyrH — sBNseTcs TONydYeHHWe TJAaBOM  aJIMHHHUCTpAlUu
JOKYMEHTOB U ITPOEKTa PeIlieHus.

46. 'naBa amMUHUCTPALIAH;

1) moamuceIBaeT TMPOEKT pellleHUs MPH COOTBETCTBUU MPeICTaBIEHHOIO
mpoekTa TpebOBaHWSIM HOPMATHBHBIX NMpaBOBBIX akToB Poccuiickoi @enepaluu,
[IpaBOBBIX AaKTOB ropohaa MOCKBbI., MYHHLHTTIATBbHBIX HOPMAaTHUBHBIX IPaBOBBIX
aKTOB, B TOM HHCJ/Ie perjaMeHTa;

2) BO3BpallaeT JOKYMEHTHl M TMPOEKT peuleHns Ha J0paboTKy
MyHHLIMIIATBHOMY CIy’)KallleMy, OTBETCTBEHHOMY 3a 00paOOTKy HOKYMEHTOB, C
YKa3zaHHEM MNpHYKUHBlI BO3BpaTa IIPH HECOOTBETCTBHHU NpPeACTaBICHHOTO IMpoeKTa
perneHust TpeGoBaHMAM HOPMATHBHBIX MPaBOBBIX akToB Poccuiickoil Pejiepanuu,
MPaBOBBIX aKTOB ropofa MOCKBbI, MYHHIMIATIbHBIX HOPMATUBHBIX MPABOBBIX
aAKTOB, pernaMeHTa.

47. PelieHue, MOJAMUCAHHOE IT1aBOM AIAMHUHUCTPALIUH, SIBISETCS KOHEYHBIM
pe3yIbTATOM IPEOCTABICHUS! MyHULMIIABHOM YCIIYTH.



TpeboBanus k BbIIave 3asiBHTEIIIO TOKYMEHTA, OATBEPKAAIOIIETO
npegocTraBjieHHe MYHHUHIAILHON YCJIYIH, HJIH pellleHHs o
NPHOCTAHOBJIECHHH NPEAOCTABJICHH MYHHIIHNAJBHOH yCayru

48. MyHHUMNANbHBIH  CIy)Kaliuii, OTBETCTBEHHBIH  3a  BbLAAYY
(HampaBJieHKe ) 3aABUTEIIIO Pe3yIbTaTa [IPEAOCTABIIEH s MY HULIMNANBHOI YCIIYTH:

1) undopmupyer  3agBUTENs O  pe3yabTaTe  IPeJOCTABICHHUS
MYHHUMOAIBHOW  YCIAYrM  HMAM O  [PUOCTAHOBICHMH  NPENOCTABICHHS
MYHHULHITATBHON YCIYIHM MO TeleQoHY WM 3NEeKTPOHHOM I04Te, YKa3aHHBIM
3asiBUTEJIEM B 3alIpoce (3asiBJICHUHN);

2) obecnieyrBaeT Nepefady 3asBHTENIO JOKYMEHTA, MOATBEPIKIAIOLIErO
NPENOCTABICHHE MYHHUIIMIAIBHON YCIyTH, MM pPELIeHHs O NPUOCTAHOBICHHH
NpeaoCTaBIeHUs MyHULUUIIATbHON YCIyrd B COOTBETCTBHHU C PErIaMEHTOM;

3) mpoBepseT MOJHOMOYMS U (MJIH) JUYHOCTh 3asBUTEINs, MONYYArOIIEro
JOKYMEHT, TIOATBEpPXkKIAOLIUI TpeaoCcTaBlIeHHe MYHHULMIIAILHON YCIyrH, HIH
peLleHNsl O MPUOCTAHOBJIEHUH MPEIOCTaBICHHSI MY HHIIHTTATBHON YCIyTH JUYHO.

49. JloKyMeHT, NOATBEepXAAIOIUMi MpeaocTaBieHHe MYHHIMIIAIBHOM
YCIIyTH, WM pelleHHe O MPUOCTAHOBICHUH TPEIOCTABICHHUS! MYHULIMITAILHOH
YCIIyTH, B COOTBETCTBUU C PErIaMEHTOM MOJKET ObITh:

1) BblmaH 3asBUTENt0 (NPEACTABUTENIO 3asBUTeNs) JIMUHO, BpeMms
OXUJAaHUS B Ouepelu OmpenessieTcss I KakKI0d MYHHMLMIIAIBHOW YCIYTU B
perjameHTe;

2) HampaBleH 3asgBUTEIIO TOYTOBBIM OTIIPABICHUEM.

50. 3agBuTens BOpaBe ykaszaThb croco0 U (GopMy MOTyueHHs JOKyMeHTa,
MOJTBEPKAAIOIIEr0 MpeJIoCTaBleHue MYHULIMNAIBHON YCIYTH, WM pelLIeHHs O
[IPUOCTAHOBJICHUH NIPEIOCTABICHHS MyHUIIUITAIBHOH YCIYTH.

51. B ciaydae ecnu B 3ampoce (3asBlI€HHH) OTCYTCTBYeT HH(OpPMAIHS O
¢opMe  monyueHHss ~ AOKYMEHTa,  TOATBEPKIAOLIEro  IPEIOCTABJICHHE
MYHHULMITATGHONW YCIYTH, (pelleHHs O [PUOCTAHOBIEHUH MPEIOCTABICHUS
MYHHLHUIIATBHON YCIYyTH) H (HMiIH) crnocobe ero Imojgy4eHus, HH(YOPMHpOBaHHE
3asIBUTEJISL  OCYLLECTBIIACTCS HMCXOAsd M3 (OopMbl M crocoda, KOTOpble ObLIH
MCIIOJIB30BAHBI 3asBUTENIEM /IS TIPeJOCTaBIIeHHs JOKYMEHTOB.

52. B cayyae TpeOoBaHUsI 3asBUTEI OJHOBPEMEHHO C JOKYMEHTOM,
MNOATBEPAKAAIOIIMM  [PENOCTaBICHUE MYHHLUNANbHOH  YCIYrH, 3asABHTEIO
BBIJAIOTCS. (HAMPABJISIOTCS) OPUTHMHANBI IPENCTABICHHBIX UM JIOKYMEHTOB, 3a
MCKIIIOUEHHEM CIIydaeB, MPEeAyCMOTPEHHBIX HOPMATHBHBIMHU IPABOBBIMH aKTaMH
Poccuiickoii ~ @expepauuu, [NpaBOBbIMM  akTaMu  ropoga  MocCKBel |
MYHULHATANBHEIMA HOPMATUBHBIMH TPABOBBIMH aKTAMH.

53. B caywae ecnu B BbIJAHHOM JOKYMEHTE, MOATBEPKAAIOLLEM
MpeaoCTaBIeHHe MYHHIMIIANLHOH YCIyTH, NOMylIeHa oneyaTka u (Miam) omuoKa,
aIMUHHCTpAIUs 00f3aHa WCIPABUTE JOMYyIIEHHbIE ONevYaTKH U (M) OLIMOKH B
BBIJIAHHOM JIOKYMEHTE.

54. B cay4ae eciad MyHULMIAnbHas ycjyra INpeaocTaBiseTcs B JI€Hb
oOpallleHns W JO0MyHIeHHbIe OTleYaTKi U (MK ) oIuOKN 00Hapy KeHbI cpasy Hocie

BBIIAYM JIOKYMEHT4, JOMYyIIEHHbIE OMeYaTKH W (WIH) OUIMOKH TOMKHBI OBITh



UCTIPABJICHBI, & UCIIPABIEHHbIN 1OKYMEHT BbIIAaH 3asBUTEITO B 3TOT JKe [eHb.

55. B uHBIX cllydasix CpoK WCIpaBlIeHHs IOMYIIEHHBIX ONeyaToK M (Miu)
OKOOK M BbIJA4YM (HANpaBIeHUs!) 3asBUTENIO HCIIPABIEHHOrO IOKYMEHTa He
JODKeH TIPEBBIIATH MATH pabouux JHEH ¢ MOMeHTa oOpallleHHs 3asBUTENS 32
UCIIPaBIEHUEM OIeYaTOK U (UJIH) OLIHOOK.

Bbigaya gy0/imKaTa 10KyMeHTa, NOATBePKAAI0LIEro
npeaocTaBjJieHHe MYHHIHNAJAbHOH YCJyrH

56. B ciywasX, mpeayCMOTPEHHBIX perjaMeHTOM, 3asBHUTEIb MOKET
obpaTuThbcst B aAMHUHHCTPALMIO 32 MOJydeHHeM IyOnuKara JIOKYMEHTa,
NOJATBEPKAAIONIET0  IPeJOCTaBIeHHe MYHULMMAJIBHOW  yCiayrd (namree —
ayosnukar).

57. JlokyMeHTbl, HeoOXO0AUMbIE AJIs BhiAauu ayOnuKarta:

1) 3asiBnenue Ha nosyvyeHue aybnaukara;

2) UCTIOpPYEHHbIH OpUTHHAI JOKYMEHTa, [OATBEPIKAAOILIETO
pe0CTaBIeHUE MyHHUIIUNAIILHOM YCIIYTH (B Cllydae Mop4H).

58. Jlybnukat nofkeH BOCIPOW3BOJIMUTL BCe PeKBU3UTHI OpUIrHHAjA paHee
BBIJJAaHHOTO JAOKYMEHTa, IOATBEP:KAAlOlIero MpeloCcTaBICHHe MYHULUIAIbHOM
ycayru. B BepxHeM MpaBoM YTy IPOCTABISIEeTCs OTMETKA «IyOIuKaT.

59. O0mmii cpok Bbiauu nyOnaMKaTa He MOXeT npeBbimath 10 paboumx
JTHEH.

60. Ilpu odopmienun ayOIuKaTa HUCIOPYEHHBIH OPUTHHAN TOKYMEHTa,
MOATBEPKAAIOIIETO NMPeIOCTaBIeHHe MYHHUIIUMATBHON YCIYTH, H3bIMAeTCs.



[Tpunoskenue 4

K NNOCTAHOBICHHIO 8IMHHHCTPALIHH
MYHHMIMNANLEHOro okpyra [Tpecuenckuit
ot 21.08.2019 roma Ne 257-I1

[Monomxenne
00 0cOOEHHOCTHIX MOJAYH H PACCMOTPEHNS %Ka/106 HA peLteHust u (Hn)
aeiicteus (GesaelicTBHE) AAMHHHCTPAUMH MYHHIIHIAIBLHOI0 OKPYIa
IIpecnenckuii, ee AOKHOCTHBIX JTHI H MYHHIHNAILHBIX CIY/KAIIHX

. Hacrosmee [lonoxxeHne ycTaHaBIMBaeT OCOOGHHOCTH MOJaYd M
PaccMOTpeHUs JKallod Ha HapylleHHe MOpsaKa MPeIoCTaBIeHNs My HUIUNATBHBIX
YCIyr, BBIPa3WBILICECS B HEMPABOMEPHBIX peIIeHHUAX H (HIH) [eilCTBHSIX
(Oe3neiicTBUMH) aIMHHHCTpALMK MYHHULUIATLHOTO OKpyra [lpecHeHCcKuii (nanee —
aIMUHHUCTpallMs), ee JOJDKHOCTHBIX JIMI M MYHULMNAIbHBIX CIYKAIIUX TIPH
NPeIOCTaBIIEHUH MYHHLMIIAILHBIX YCIYT (danee — xKanoosl).

2. JlefictBue Hactosuiero IlomoskeHus pacrnpocTpaHsercsi Ha >Kanobsl,
MOJIAHHbIE & cobiogeHneM TpeboBanui MenepanLHOroO 3aKOHA
or 27 wmrona 2010 roma Ne 210-®3 «O6 opraHuszaumu [peaocTaBieHHs
roCyJapCTBEHHBIX U MYHHLUMATLHBIX YCIIyT».

JKanoOsl Ha pemeHus U (Mnu) AelcTBUs (Oe3meicTBHE) aIMUHHUCTPALIUH,
€¢ JOJUKHOCTHBIX JIMI W MYHUUUNAQIbHBIX CIYyJ/KallMX, HE CBs3aHHbIE C
HapylLIeHHEeM TMOpsAAKa MPeJoCTaBICHHS MYHULUNAIBHBIX YCIYI, MOJAIOTCA H
paccMaTpUBAIOTCS B COOTBETCTBUU C TpeboBaHusMu PDenepalbHOro 3aKkoHa OT 2
masg 2006 roma Ne 59-®3 «O mopsimke paccMOTpeHHs oOpalleHHH TIpaKIaH
Poccuiickoit @enepanmm.

3. 3asBUTENE MOXKET OOPATUTHLCS C KAT000H, B TOM YHCIe B ClIeAyIOIUX
cllyyasx:

1) Hapymenue cpoka perHCTpallHH 3ampoca o0 [pelocTaBlIeHUH
MYHHULHIIATLHON YCIYTH;

2) HapyIIEeHHEe CpOKa MPeN0CTaBACHUS My HHITUTATHHOM YCITyTH;

3) tpebGoBaHne y 3asABUTENS JOKYMEHTOB WM uH)OpManuu JHO0
OCyLIEeCTBIICHUS] JeHCTBHM, MpeacTaBiIeHWEe WM OCYIIECTBIEHHE KOTOPBIX HeE
[PeIyCMOTPEHO aIMUHUCTPATHBHBIM pErJIaMeHTOM PeIOCTABJICHUA
MYHULATIAIIBHON YCIIYTH;

4) ortkaz B TNpHeMe  JOKYMEHTOB, TMPEIOCTABIIEHHE  KOTOPBIX
MpeayCMOTPEHO  aAMHHUCTPATHBHBIM  pPErIlaMEHTOM Uil  IIpeJOCTaBiIeHHUs
MYHULUOANBHON YCIIYTH, y 3asiBUTEJISL;

5) oTkaz B TpeNOCTaBIeHHHW MYHUIUNATLHOU YCIYTH, €ClIH OCHOBAHHUS
OTKa3a He MpeIyCMOTPEHbl aJIMUHUCTPATHBHBIM PErJIaMEHTOM IMpPedOoCTaBIeHUS
MYHULMTOAIBHON YCIyTH;

6) 3atpeboBanHMe ¢ 3agBUTENS MOPH MNPEJOCTABISHUM MYHULUNATLHON
YCIAYrH IJ1aThl, He TMpPeAyCMOTPEHHOH aIMHHHUCTPATUBHLIM  periaMeHTOM
MpeoCTaBICHUsI MyHUIIUTIANBHON YCIIyTH;

7) OTKa3 B UCTPABICHUH JOIYLEHHbIX OMEeYaTOK H OLIMOOK B BbIJAHHEIX B



pesysibTare MpenoCTaBJICHUS MYHHUMNATLHOM YCIyrH OOKyMeHTax jubo
HapyllIeHUe YCTAaHOBIIEHHOTO CpOKa TAKHX HCIPaBIIEHUH.

8) HapylleHue CpoKa WM MOPSJAKA BIAAYd JOKYMEHTOB IO pe3yIbTaTaM
NPEAOCTaBIEHUS MYHULUNATBHON YCIYTH;

9) npuocTaHOBIEHHe MpeJOCTaBICHUS MYHUIMIAILHOW YCIyrH, eciH
OCHOBaHHs  TPHOCTAHOBIEHWUs  He  AIAMHHUCTPATHBHBIM  pPErgaMeHTOM
IPEIOCTABICHUA MYHHALIUIIAIbHON YCIYTH;

10) TpeGoBaHue y 3asBUTENls NpPHU NPEIOCTABICHHH MYyHHLIUNIATILHOMN
YCIIyTH IOKYMEHTOB WM HH(QOpPMAalMH, OTCYTCTBHE M (HJIM) HEIOCTOBEPHOCTDH
KOTOPBIX HE YKa3blBAJUCH MPH IEPBOHAYAIbHOM OTKa3e B MPHEME JIOKYMEHTOB,
HeOOXOOMMBIX JUI TNPEJOCTABIEHHS MYHHMLMIANBHOH ycayru, nambo B
NpeloCTaBleHud  MYHHIMMNANBHOH  yCIOyrd, 3a HCKIFOYEeHWEM  CJIydaes,
pelyCMOTPEHHBIX IIYHKTOM 4 yacTu | cratbu 7 MenepanbHoro 3akona Ne2 10-D3.

4. Janoba mnomaercs B aIMUHUCTPAUMIO B IUCbMEHHOH Qopme Ha
OyMaXHOM HOCHTEJIe JIH JIEKTPOHHOM BHJIE:

a) Mpu JUYHOM mnpueMe 3asButens. [lpu 3TOM 3agBUTENs HOJKEH
IPENCTaBUTh JOKYMEHT, YIOCTOBEpSIOLIMM JUYHOCTh. Bpemsi mpuema xanod
JOJKHO COBINAATh CO BpeMeHeM MpueMa JTOKYMEHTOB;

0 ) TIOYTOBBIM OTIIpaBJICHUEM;
B) ¢ HUCTIOJIb30BaHUEM O(fl)HLlI/IEU'I BHOI'O calTa alMHUHUCTpallkHl B

MHPOPMAIIMOHHO-TEJIeKOMMYHHUKaUUOHHON ceTu « HTepHeT».

5. JKanoba oykHa coiepkaTh:

a) HAUMEHOBAHME aIMMHUCTPALUKU JUOO MOKHOCTh U (MIH) (aMUITHIO,
HMS W OTYECTBO (MPH HAIWYIHH) AO/DKHOCTHOTO JIHIA, KOTOPOMY HaIpaBliseTcs
xanooa;

6) momxHOCTH M (Mnu) (aMuInuio, HMS, OTYECTBO (IPU HATHYHH)
AOJIZKHOCTHOI'O  JIMLA, I\i}/HHHHHaﬂbHOFO cny:&(amero pememm H ﬂeﬁCTBHH
(De3melicTBHE) KOTOPOTO 00XKATYIOTCS;

B) (amMunauio, uMsA, OTYECTBO (IIPH HAIWYWH), CBEIECHHA O MecCTe
JKUTENILCTBA 3asABUTEIIsA, @ TaKKe HOMep (HoMepa) KOHTaKTHOro tenedona, aapec
(ampeca) 37EKTPOHHOM TOUTHI (MPU HATMYMH) U MOUYTOBBIM aJpec, MO KOTOPBIM
NOJKEeH OBITh HampaBlieH OTBET 3asBUTEJIIO;

r) gara nojauu U perucTpallMOHHBIA HOMEp JOKYMEHTOB (3a HCKIIIOYEHHEM
chaydaeB 00KaJOBaHHs OTKA3a B MpHeMe JOKYMEHTOB U €ro perucTpaluu);

1) CBEJEHHS O PEUICHUAX U (MIIK) JeHCTBUAX (0e31eHCTBUH ), ABJIAIOLIINXCS
npenme’mm OG}KEU'[OBaH[/[ﬂ;

e€) JOBOJBI, Ha OCHOBAaHHU KOTOPBLIX 3asBUTEJb HE COIVlaceH ¢
o0KalyeMbIMH peIleHUssMHA U (Unu) aeiicTBusMHU (Oe3nelicTBueM). 3asBUTENIEM
MOTyT OBITh TpeacTaBleHbl JOKYMEHTbl (NPH HAJIM4YMH), [TOATBEPKIAFOIINE
OOBOIOBI 3adBUTECIIA, J'IH60 HUX KOIIHUH:

) TpeOOBaHUs 3asdBUTEIIS,

3) mepeyveHb NpuiaraeMelx K xKanode JOKyMEHTOB (IIPH HaJIW4HH ).

1) ATy COCTABIIEHHS KAIOOb! U MOIMHUCH 3asBUTES.



6. B cioyuae ecnu xanmoba momaetcs uepes MNpeACTaBHTENS 3asBHUTENS,
Tak)Ke TMpeACTaBISETCS  [JOKYMEHT, TMOJATBEePKAAOIIUN  IIOJIHOMOYHS  Ha
OCYILIECTBJIEHHE JIEHCTBUH OT UMEHHU 3asiBUTEIS:

a) obopMIIeHHas B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoii
®enepanny 10BEPEHHOCTS (1151 (PU3UYECKUX JIHIL);

0) opopmieHHasT B COOTBETCTBHH € 3aKOHOJATENBCTBOM PoCCHIiCKOM
®enepaluy IOBEPEHHOCTb, 3aBepPEHHAs I[€YaThio (IPH HAIWMYMK) 3aABHTEIA H
[IOANUCAHHAs PYKOBOIUTEIEM  3aABUTENIS WM  YINOJTHOMOYEHHBIM  3THM
PYKOBOIHUTENEM JINLIOM (15l FOPUIUYECKUX JIMLL);

B) KONUS DEeLIeHHs O HasHaueHUH Wik 00 m3bpanuu mubo mMpukaza o
Ha3HAYCHUH (U3HIECKOro JIHLA Ha JOJKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKOE
¢u3nyeckoe muo obiamaer MpaBoOM IeHCTBOBATH OT WMEHM 3asBuTens 6e3
JIOBEPEHHOCTH.

Craryc M TDOJHOMOYHS 3aKOHHBIX TMPEACTABUTEICH 3asABHTENA —
¢usnueckoro NWHAa MOATBEPKAAIOTCS MOKYMEHTAMH, MPELyCMOTPEHHBIMH
(enepanbHBIMHU 3aKOHAMH.

7. Kaynoba, nocTynusiias B aAMUHHCTPALIHIO, MTOAJICKHUT PErUCTPALUU He
Mmo3aHee pabovero JHS, CIEMYIOIIETO 3a THEM ee TIOCTYIIIeHHUS.

8. 3asBHUTENL MMeEET [pPaBO OTO3BaTh CBOIO KanolOy B J1000e Bpems 0
NPUHATHS 110 Hel perneHust. OT3bIB Kallo0bl oQopmisieTces B MUCbMeHHON (Gopme U
nomaeTcss B aIMHUHUCTPaAITHD B COOTBETCTBHMHM C HNYHKTaAMH 4 u6 HaCTOMIIIero
Ilopsnka. JKamoba Bo3Bpamaercs 3asBUTENIO He Mo3aHee pabodero AH
CJIEIYIOILEro 3a AHEM MOCTYIJIEHUS OT3bIBA.

0. lNocrynueias xanoba paccmatpuBaeTcs B TedeHue 15 pabouunx nnel co
OHs ee perucTtpauuu. B ciyuyae oOkanoBaHus OTKasa B IpuUeMe JOKYMEHTOB Y
3asgBUTENIS JTUO0 B UCIIPABIEHUU JIOIYILEHHBIX OIIeYaTOK U OLIMOOK WK B Cliyyae
obxanoBaHus  3asBHUTENIeM  HApyUIeHHs  YCTAHOBIEHHOTO  CpOKa  TaKUX
UCTIpaBleHHUH skaoba paccMaTpuBaeTcsl B TeueHUe 5 pabouyux AHeH co JHs ee
perucTpaLuH.

10. XKanoba na pemenus u (unu) jneiictsus (Ge3nelcTBHE) NOIKHOCTHBIX
JUL aAMHUHUCTpAUUH M MYHHLHIAJIBHBIX CIYy)KalllUX paccMaTpuBaercs IJ1aBoOH
aIMUHUCTPALIMA WM YIOJHOMOYEHHBIMH WM Ha paccMOTpeHHe Kalod
AOZKHOCTHBIMHA JTHLAMHA aqMHUHHUCTpal[lH.

B cnyuae ecnu o0anyroTcs pelleHUs IVIaBbl aJMUHHCTpaLUH, Xanoda
MOJAETCSl HEIMOCPEJCTBEHHO [laBe aJAMUHUCTpPALUd U pPaccMaTpUBaeTICs UM B
nopsiaKe, NpeaycMoTpeHHoM HacTosuM | lomoxenuem.

11. Ilo pe3ynapTaTaM paccMOTpPEHHs KaloObl B COOTBETCTBHU C YaCTBIO 7
cratbi 11.2 @DepepansHoro 3akoHa «OO0 opraHuM3auuu MpeSOCTaBIECHUSA
rocyapCcTBCHHBIX H MYHHIHITAJIBHBIX ycayr» B aIMHHHCTPallHH NpHHAMAaeTCA
peleHrde 00 yIOBIETBOpEHHH *kanoObl ubo 00 OTKase B €€ Y/I0BJIETBOPEHUH.
YkazaHHoe peliieHre odopmiiseTcs Ha o(rUIHalIbHOM OJ1aHKe aJIMUHHCTPALHH,

12. B ciiyyae npu3sHaHHs Kaja00bl NOA/IeKAIIEeH yIOBIETBOPEHHIO B OTBETE
3agBUTEMO,  jJaercs  uHGopMauus O JCHCTBHAX,  OCYIICCTBIISCMBIX
aJMUHHCTpaLde, B LensX He3aMeMIWTeIbHOTO YCTPAHEHHs BbIABIECHHBIX

HApyIIEHHH IPH OKA3aHHM MYHHLUNAIBHON YCIYyrH, a Takxke MPUHOCATCS



W3BHHEHUS 3a JIOCTaBIEHHBIE Heyno0cTBa W yKaspiBaeTcs HHGOpMaLUs o
JANbHEHIINX IeHCTBUIX, KOTOpPble HEOOXOJUMO COBEpIIHTH 3asBUTENIO B LEIIX
[IOlyYeHHUsT MYHUIMNAIBLHOMW yciuyrd. B chnydae npusHanms xkanobObl  He
noJuteKalei YAOBIETBOPEHUIO B OTBeTE 3asIBUTEJIIO, JarTes
apryMEHTHPOBaHHbIE Pa3bACHEHHS O MPUYMHAX MPUHSATOTO pelIeHHs, a TaKKe
MH(POPMALIUS O TOpSIIKe 00IKAIOBAHUS TIPHHATOTO PEIIEHMS.

13. B oTBeTe 1o pe3ynbTaTaM paccMOTPEHHS Kano0Obl YKa3bIBAIOTCS:

a) HaUMEHOBAaHHE aAMHUHHUCTPALMH, JOKHOCTD, (haMHIINs, HMsl, OTYECTBO
(TpH HANMMYKHK) ee JOJKHOCTHOTO JIULA, MPUHSABIIEr0 pelleHune 1Mo xKanobe;

©0) Homep, ndaTa, MeCTO TMPHHSTHUS pEIIEHHs, BKIIOUas CBEIEHHS O
JOJDKHOCTHOM JIMLIE MIIM MYHULUNAJbHOM CIIy)KalleM, pelleHHe WIH JeHCTBHE
(Oe3melicTBHE ) KOTOPOro 00XKaIyeTcs;

B) (hamMuIusi, UMs1, OTYECTBO (IPH HAJTMYNH ) WIH HAHMEHOBAaHHE 3asBUTEIA;

I') OCHOBAHUS ISl MPHHSITHS peLleHus 110 kKanobe;

1) IPUHATOE 110 %Kano0e pelIeHue;

€) B clydae, eciii jkajo0a Mpu3HaHa 00OCHOBAHHOH, — CPOKH YCTpaHeHHs
BBISIBIGHHBIX HapylIeHWH, B TOM dYHCIEe CPOK MPEeIOCTaBJICHHs pe3ysbTara
MYHUIMIIAJBHON YCIIYTH;

’K) CBeJIeHUs1 O Mopsiaike 00rKanoBaHUst IPUHSATOrO MO Kanolde petieHus.

14. OtBeT no pesyapraTaM pacCMOTPEHHS Kam00bl MOAMUCHIBACTCS TaBO
AIMUHUCTpPAIINHU.

15. 3aaBuTento OTKa3pIBaeTcss B yIOBIETBOPEHHH JKANOOBI B CIEIYOLIMX
clyvasx:

a) HaJM4yue BCTYMUBLICTO B 3aKOHHYIO CWIIY pelIeHUs Cy1a, apOUTpa)xxHoro
cyna 1o anobe o TOM e MpeaMeTe U 10 TeM K& OCHOBAHUSIM;

0) mpu3HaHMUS OOKATyeMBIX pelleHHi U (Mnu) AeHcTBUM (Oe3aedcTBus)
3aKOHHBIMU, He HApYILAIOLIUMU TIPaB U CBOOOJ 3asBUTEIIS;

B) OTCYTCTBHUS Y 3asIBUTEJIS MTpaBa Ha MOTYUYEHHE MYHHLIMIIAIBHON YCIYTH;

F) nmoga4vu YKAnoOBbI JHLIOM, MOJHOMOYHA KOTOPOIro HE MNOATBEPKACHBI B
nops/Ke, yCTAHOBIEHHOM 3aKkoHoaaTenscTBoM Pocceuiickoi Meiepanuu;

1) HaJlUuue pelleHus Mo jxanode, MPUHSATOTO paHee B COOTBETCTBUHU C
tpeboBaHusAMU HacTosillero I1osoieHHsT B OTHOLIGHHH TOTO K€ 3asBHTENSA M II0
TOMY e TIPeIMETY KaJoOkI.

16. OTBeT Ha xanoly He AaeTcs B Claydasx:

a) HaIA4YWsl B KaioOe HELECH3YPHBIX JIHOO OCKOPOMTEIBHBIX BBIpaKEHUH,
yTPO3 SKU3HU, 3[I0POBLIO U UMYIIECTRY JOKHOCTHOIO JIWIA UIIH MYHULHIIATEHOTO
CJIy’Kalllero, a TakyKe 4JIeHOB €ro CEMbH;

©) OTCYTCTBHE BO3MOKHOCTH MPOYHUTATh KaKyrO-JIHOO 4acTh TeEKCTa
Kanobbl, (paMuaMIo, MMs, OTUeCTBO (NpH HaMWuYWHM) U (UIM) MOYTOBBIM aapec
3asiBUTENIS, yKa3aHHbIe B Kanooe.

17. Pemenuss 00 yAOBICTBOpeHHMH KaloObl M 00 OTKase B ee
VIOBIETBOPEHUM HAINpPABJISIIOTCS  3asBUTEN0 He 1034Hee pabodero JHd,
CHEIYIOMIero 3a JHEeM HX MPUHATHA, [0 [OYTOBOMY ajapecy, yKasaHHOMY B
xanooe.



[lo xenmanuio 3asiBHTEJNIs pelleHHe TakKe HAMpaBIsieTcs Ha YKa3aHHBIA B
kajobe angpec SJEKTPOHHOH moYThl. B TakoM Ke TIOpsiiKe 3asBHUTEIIO
HanpaBJIAeTCs pellleHue 1o kanobe, B KOTOPOH s OTBeTa yKa3aH TOJBKO anpec
SJIEKTPOHHOHW TMOYTHI, & IMOYTOBBIM aApec OTCYTCTBYET WJIM He TNOoAIaeTCs

IIPOYTEHMUIO.



AKJIOYEHUE
110 pe3yJbTaTaM aHTHKOPPYIIHOHHOI YKCIIEPTH3EI

«B cooTBeTcTBUM ¢ MyHKTOM 3 uactu | crateu 3 ®enepanpHoro 3akona ot 17
mronsg 2009 1. Ne 172-03 «OO0 aHTHKOPPYILUMOHHOH OJKCHEpTU3e HOPMAaTUBHBIX
MPaBOBBIX AKTOB M IPOEKTOB HOPMATHBHBIX IIPABOBBIX AKTOB», IIPOBEACHA
AHTHKOPPYNLMOHHAs ~ JKCNEpTH3a  CIHEAYIOWEro  MPOeKTa  MYHUIMIAIBHOIO
HOPMAaTHBHOTI'O IIPaBOBOr'o aKTa:

IIpoekT MoCTaHOBICHHNS aIMHHHCTPALIHN MyHULUNAIbHOro oOKpyra Ilpecnenckuit
«O npeocTaBIeHUH MYHUIUNATBHEIX YeIyT » (ranee — [Ipoexr).
\
B npeﬂCTaBneHd\OM [TpoekTe KOppYNIHOreHHbIE PAKTOPEI HE BHISBIICHBI.
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